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[Tpuxa3z MunucrepctBa odpasoBanust U Hayku P® ot 11 aBrycra 2014 r. N 975 "O6 yTBepx1eHun
(benepanbHOro rocyJapCTBEHHOT0 00pa30BaTENbHOIO CTaHAapPTa CPEAHEr0 NPOPEeCCHOHATBLHOIO
oOpaszoBanus 1o cnenuanbHocT 46.02.01 JlokymeHTanMoHHOE 00€eciedeHne yIpaBiIeHUs U
apxuBoBeseHME"

B cootBerctBum ¢ noanynktom 5.2.41 ITlonmoxkenuss o MuHHCTepcTBE 00pa3oBaHMA U HAYKH
Poccuiickoit denepaiuu, yrBepxkaeHHOr0 nnoctanosienrem [IpaBurtensctBa Poccuiickoit denepaunu ot 3
utons 2013 1. N 466 (Cobpanue 3akononarensctBa Poccuiickoit @enepannm, 2013, N 23, cr. 2923; N 33,
cT. 4386; N 37, cr.4702; 2014, N2, ct.126; N6, cr.582; N 27, cr.3776), nyuxktom 17 IlpaBun
pa3paboTKHu, yTBepKIeHHS (penepabHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB U BHECCHUS B
HUX U3MEHEHUM, yTBEepKIAEHHbIX noctaHoBieHueM [IpaButenscrBa Poccuiickoit denepanuu ot 5 aBrycra
2013r. N 661 (CoOpanue 3akoHomarenbctBa Poccuiickoit ®enepauuu, 2013, N 33, cr.4377),
MIPUKA3bIBAIO:

1. VYTBepauth mpuiaraeMblii (QeepaibHblil TOCYJIapCTBEHHBIM 00pa30BaTENIbHBIN CTaHIAPT
cpenHero mnpodeccruoHanbHOro oOpa3oBaHus 1o crneuuaibHoctH  46.02.01  JIokyMeHTanmoHHOE
obecrieueHre yIpaBJICHHs U apXUBOBEICHNUE.

2. IlpusHaTe yTpaTHBIIMM CHJIY [puka3 MuHuUcCTepcTBa oOpa3oBaHHs M Hayku Poccuiickoii
Oeneparun ot 25 sHBaps 2010r. N 75 "OO yTBepKIeHHM W BBEICHHM B JeicTBHE (eaepaTbHOro
rOCy/IapCTBEHHOTO0 00pa30BaTENBFHOTO CTaHAApTa CpPEeOHEro MpoQecCHOHAIBHOIO O00pa30BaHUS IO
cnenmanibHocTr 034702  JlokyMeHTalMOHHOE  OOCclieueHUe  ympaBlIeHUS W apXuBoBeaeHue"
(3apeructpupoBan MuHHCTEpCcTBOM roctuiiud  Poccmiickoit  ®Depepanmu 27  despans 2010 r.,
peructpanonsbiii N 16526).

3. Hacrosmmii nmpukas BcrymnaeT B cuity ¢ 1 centsiopsa 2014 rona.

MuHucTp J.B. JIluBanoB

3apeructpupoBano B Muntocte PO 20 aBrycra 2014 1.
Peructpanmonnsiii N 33682

IIpunoxenune

DenepabHbIH roCy1apCTBEHHbIH 00pa30BaTeIbHbINA CTAHAAPT
cpeaHero npogecCHOHAIBLHOI0 00pa3oBaHus Mo cnenuaabHocTH 46.02.01 lokyMeHTallHOHHOE
o0ecreyeHne ynpaBJieHUs U apXUBOBe/IeHHe
(yTB. npukazom MuHucrepcrsa oopasopanusi 1 Hayku P® ot 11 aBrycra 2014 r. N 975)

TAPAHT:
CwM. cripaBKy 0 (eiepalibHBIX TOCYAaPCTBEHHBIX 00pa30BaTEIbHBIX CTaHAAPTAX

I. Ob6sacTb npuMeHeHUsI

1.1. Hacroammuii QenepanbHblii TOCYIAapCTBEHHBIH 00pa30BaTeNbHBIA CTAHIAAPT CPEIAHETO
npo¢eCCHOHATIBLHOr0 00pa30BaHUs MPEJCTABISET COOON COBOKYMHOCTb OO0s3aTENbHBIX TpEOOBaHMMA K
cpenHeMy TnipodeccmoHamTbHOMY o00pa3oBaHui0 10 crenuanbHocTH  46.02.01 JlOKyMEHTalMoHHOE
o0ecrieyeHre yIpaBiIeHUs U apXMBOBEAEHUE Ui NMPOo(hecCHOHAIbHOW 00pa3oBaTelbHON OpraHu3anuu 1
o0pa3oBaTeNbHON OpraHu3alliy BBICHIETO O0pa30BaHUSA, KOTOpPblE HMEIOT MpPaBO Ha pPeau3alHuio
MMEIOUINX TOCYJapCTBEHHYIO aKKpEAUTALMIO IIPOrpaMM IMOATOTOBKHU CIIEHUAIMCTOB CPEIHETO 3BEHA IO
JTaHHOW cHelnuasbHOCTH, Ha TeppuTopun Poccuiickoit @enepanuu (manee - oOpa3oBarenbHas
opraHu3arus).
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1.2. TlpaBo Ha peanu3anuio OPOrpaMMbl MOJATOTOBKH CHEHHAJIMCTOB CPEIHEr0 3BEHA 10
cnenuanbHoctd 46.02.01 JlokyMeHTalMOHHOE OOecleYeHne YIpaBICHUS M apXHUBOBEJACHUE HMEET
oOpa3oBaTenibHasi OpraHU3alus I[P HAJIWYUM COOTBETCTBYIOLIEH JIMIIEH3MM Ha OCYILECTBICHHE
00pa3oBaTebHON e TEIbHOCTH.

Bosmoxna ceteBast (hopma peaianzaluu NporpaMMbl MOATOTOBKH CHEIMATIMCTOB CPEIHEro 3BEHA C
UCTIOJIb30BAaHUEM PECYPCOB HECKOJIbKMX 00pa30BaTEeNbHBIX OpraHu3aiuil. B peanuzamuu mnporpammbl
MOJATOTOBKU  CIICLIMAJIMCTOB CPEAHET0 3BEHAa C HCIOJIb30BAaHUEM CETeBOW (OpMBI Hapsgy C
00pa30BaTeNbHBIMY OPraHU3alUsIMU TaK)KE MOT'YT y4aCTBOBaTh MEJUIIMHCKUE OPTaHU3alMH, OpraHU3alUuu
KyJbTYpbl, PU3KYJIBTYPHO-CIIOPTUBHBIE M MHBbIE OpraHU3aluy, 00JaalolIrue pecypcaMu, HE0OX0AUMbIMU
JUIsL OCYIIECTBIICHHUST 00yUeHHsI, IPOBEICHUS YUeOHON U MPOU3BOJCTBEHHOW MPAKTUKU 51 OCYIIECTBICHUS
UHBIX BUJOB Y4Y€OHON JEsATeNbHOCTH, MNPEAYCMOTPEHHBIX MPOrpaMMOM TMOATOTOBKH CHEIHAHUCTOB
CPEIHETO 3BEHA.

[Ipu peanmzanuu NporpaMMbl IMOATOTOBKHM CIELMAIUCTOB CpPEJHEro 3BeHa oOpa3oBaTelbHas
OpraHu3aiysi BIOpaBe MPHUMEHATh OJJIEKTPOHHOE OOy4YeHHE U JUCTAHIIMOHHBIE 0O0pa3oBaTEIbHBIC
texHoioruu. [lpu o6ydenun nui ¢ OorpaHUYEHHBIMUA BO3MOXXHOCTSIMU 3/10POBbS 3JIEKTPOHHOE 00yUYeHUE U
JUCTAaHIIMOHHBIE 00pa30BaTEJIbHBIE TEXHOJIOTUU JOJDKHBI IIPEIyCMAaTpUBaTh BO3MOXKHOCTh IIpUEMa -
nepenayy nHGOpMaluy B AOCTYIHBIX U HUX QopMax.

II. Ucnonib3yeMble COKpalleHUst

B HacTos1eM cTanapTe UCMONb3YIOTCA CIEIYIOIINE COKPAIICHUS:

CIIO - cpennee npodeccuoHaTBHOE 00pa30BaHUE;

OI'OC CIIO - (enepanbHblii TOCYIapCTBEHHBIH 00pa30BaTEIbHBIA CTaHAAPT CPEIHETrO
podeCCHOHATBLHOTO 00pa30BaHMS;

[IICC3 - nporpamMma MoAroTOBKU CHEUATNCTOB CPEAHETO 3BEHA;

OK - 001mast KOMIIETCHIIHS;

[1K - npodeccronanbHasi KOMIETCHIUS;

[IM - mpodeccnoHanbHbIN MOAYb;

MK - MeXaucHuIIMHAPHBIA KypC.

II1. XapakTepucTHKA NOATOTOBKH 110 CIIELHAJIBLHOCTH

3.1. INonxygenue CIIO no IIICC3 nomyckaeTcst TOJIbKO B 00pa3zoBaTeIbHOIN OpraHu3aluu.

3.2. Cpoku nonyuenus CIIO nmo cneumansHocTu 46.02.01 JlokyMeHTaIllMoHHOE oOecrevyeHue
yIpaBleHUs U apXUBOBeACHUE 0a30BON IMOATOTOBKM B OYHOW ¢opme oOyuyeHHMs U IpHCBaWBacMble
KkBasuukanuu npuBoaarcs B Tabmure 1.

Ta6auna 1
YpoBens 006pazoBanus, HaumenoBanue Cpox nosmyuenust CI10O no [TTICC3
HEOOXOUMBIN /Ui TTpreMa Ha | KBanupukanuu 6a30Boi 0a30BOi IOJITOTOBKY B 0OYHOM (hopme
ob6yuenwue mo [MTICC3 MHOATOTOBKH oOyJeHus ™
cpenHee ob1iee o0pa3oBaHue Cnenuanuct no 1 rox 10 mecsieB
OCHOBHOE 00111ee 00pa3oBaHue JIOKYMEHTaITHOHHOMY 2 roxga 10 mecsieB**
00ecIeueHUIO

yIpaBJI€HUs, aDXUBUCT

* HezaBUCHMO OT IpUMEHSAEMbIX 00pa30BaTeIbHBIX TEXHOIOTHH.
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** (OOpa3oBarenbHbIE OpraHU3aIlMH, OCYIIECTBISIONIME IOATOTOBKY CIEIIUAMCTOB CPEIHETO
3BeHa Ha 0a3e OCHOBHOTO 00mero o0pa3oBaHHs, peaTM3yIOT (eAepaabHbIii TOCYyAapCTBEHHBIN
o0OpasoBarenbHBI CTaHAAPT cpeaHero obmero oopazoanus B npenenax [MIICC3, B ToM uucie ¢ ydyeToM
nosrydaeMoii crienuansHoctu CIIO.

TAPAHT:

Hymepatust myHKTOB IPUBOAUTCS B COOTBETCTBUU C UCTOUYHUKOM
3.2. Cpoku nonryuerus: CITO mo IMITICC3 yray06naeHHO# MOArOTOBKH MPEBBIIIAIOT HA OAWH TOJ] CPOK
nonydenust CITO mo TITICC3 6a30Bo# MOATOTOBKH.
Cpoxku monyuenuss CIIO mo cnemuansHOocTH 46.02.01 JloKymMeHTarmoHHOE OOeCreYeHHE
YIOpaBIeHUS] U apXWBOBEJICHUE YTIyOJICHHON MOATOTOBKH B OYHOW (popme oOyueHUs W MpHCBanBaeMbIe
kBanuukanuu npuBoaarcs B Tabmure 2.

Taoauna 2
YpoBeHb 00pazoBaHus, Haumenosanue Cpoxk nonyuenus CI1O no I[ITICC3
HEOOXOUMBIH JUIS TIpHeMa Ha KBaTH(DUKAITIH yTIyOJICHHON TTOJITOTOBKH B OYHOM
oOyuenue o ITIICC3 yray0IeHHON MOArOTOBKU dbopme oOyueHus ™
cpennee ob1iee oOpa3oBaHue Cnenuanuct mno 2 roxa 10 mecsineB
OCHOBHOE 00111e€ 00pa3oBaHue JIOKYMEHTAallHOHHOMY 3 roma 10 mecsaneB™*
o0ecre4eHno
YOpaBIEHUS, APXUBUCT

* HezaBUCHMO OT IPUMEHSAEMBIX 00pa30BaTebHBIX TEXHOIOTHA.

** (Opa3zoBaTeNbHBIC OpPTaHW3AIMH, OCYIICCTBISIONINE TOJITOTOBKY CHEIIHAIMCTOB CpPETHETO
3BeHa Ha 0a3e OCHOBHOro ooOmero oOpa3oBaHUs, peanu3yroT ¢eaepalbHblii TOCYIapCTBEHHbBIN
00pa30BaTeNbHBIN CTAaHAAPT cpeaHero odmero oopaszoBanus B npeaenax [IIICC3, B ToM 4uciie ¢ yueToM
nosyyaemoit cnienanbHoctu CIIO.

Cpoku nomyuyenus CIIO mo IIIICC3 6a30Boil M yriayOJeHHOH NOATOTOBKM HE3aBUCHUMO OT
PUMEHSIEMBIX 00Pa30BaTEbHBIX TEXHOJIOTUH YBEITMYNBAOTCS:

a) JUTsl 00yYaroIMXCsl IO OYHO-320YHON U 3204HOM hopMaM 00yUeHUsI:

Ha 0a3e cpemHero odmiero oopasoBanus - He Oosiee yeM Ha | rox;

Ha 06a3e OCHOBHOTO 00I1Iero o0pa3oBaHus - He Oolee ueM Ha 1,5 rona;

0) IUI1 MHBAJTUIOB M JIMIl C OTPAHUYECHHBIMH BO3MOXXHOCTSMH 370pOBbs - He Ooisiee yem Ha 10
MecS1IEB.

IV. Xapakrepucruka npogeccuoHAJIbHOM 1eATeJIbHOCTH BbIIIYCKHUKOB

4.1. Ob6nactp npodeccHOHANBbHON AEATENbHOCTH BBIITYCKHUKOB: JIESATEIBHOCTh B CEKpeTapHarax,
ciryk0ax JJOKyMEHTAIIHOHHOTO 00eCTIeYeHnsI, KaAPOBHIX CIIy’K0aX M apXHWBax roCcyIapCTBEHHBIX OPTaHOB U
YUpEXKJAEHUH, B OpraHax MECTHOI'O CaMOYIPaBJIEHUS, HETOCYJapCTBEHHBIX OpraHU3alUsaX Bcex (Gopm
CcOOCTBEHHOCTH, OOIIECTBEHHBIX OpraHu3alusaX (yUpeKIeHUSIX).

4.2. O6bekTaMu po(ecCHOHANBHON JesITeIbHOCTH BBIITYCKHUKOB SIBIISTIOTCS:

JIOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CITOCOOOM TOKYMEHTHPOBAHUS;

CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIieYeHHs yIpaBIICHUS;

CHCTEMBI HJIEKTPOHHOI'O IOKyMEHTO000pOTa;

apXHUBHBIC TOKYMEHTBHI;

NIEPBUYHBIE TPYAOBBIC KOJJICKTHBHI.

4.3. CpenmanucT MO JOKYMEHTAllMOHHOMY OOECIIEYEHMIO YIpaBJIeHUs, apXUBHUCT (0a30BOi
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HOJArOTOBKH) TOTOBUTCS K CIEAYIOLIMM BUAM JESTEIbHOCTH:

4.3.1. Opranu3zanus JTOKYMEHTALIMOHHOTO OOECIIEYECHHUsI YMPABICHUS H (PYHKIMOHUPOBAHHSA
OpraHu3aluHy.

4.3.2. Opranuzanys apxXvUBHOH M CIPABOYHO-MH(POPMALMOHHOW pPabOTBl MO JIOKyMEHTaMm
OpraHu3aluH.

4.3.3. BpimonHeHue pabOT MO OJHOW MM HECKOJNBKHM MpodeccHsM padouuX, JOIDKHOCTSIM
ciyxanmux (rpunoxkenue K Hactosmemy @I'OC CIIO).

4.4. CneuuaiucT 1Mo JOKYMEHTAllMOHHOMY OOECIIEYCHHUIO YNpaBJICHUS, apXUBUCT (YIriIyOJIeHHOM
IOJrOTOBKH) TOTOBUTCS K CIEIYIOLIMM BUJAM JESITEIbHOCTH:

4.4.1. Opranm3zanuss JTOKYMEHTAlIMOHHOTO OOECIIEYEeHHUsI YMpaBICHUS U (PYHKIMOHUPOBAHHSA
OpraHu3aluH.

4.4.2. Opranuzanys apxvUBHOH U CIPABOYHO-MH(POPMALMOHHOW pPabOTBIl MO JIOKyMEHTaMm
OpraHu3aluHy.

4.4.3. OcymecTBieHHe AOKYMEHTAIIMOHHOTO OOECIIEYECHHUsI YTMPaBJICHUS U APXUBHOTO JieNa C
UCIIO0JIb30BaHUEM ITPOrPAaMMHBIX CPECTB yUueTa, XpaHeHus, 00pabOTKH U IOMCKA IOKYMEHTOB.

4.4.4. BpimonHeHne pabdOT TMO OJHOW WIJIM HECKOJBKHM MpodeccHsM padouyuX, IOIDKHOCTSIM
ciyxamux (npuioxenue K Hactosmemy OI'OC CIIO).

V. TpeGOBaHI/IH K pe3yJibTaTaM 0CBOCHUS NMMPpOorpaMmMmbl NOATOTOBKHU CIICHHUAJTUCTOB CPEAHET0 3BEHA

5.1. Cneumanuct Mo JOKYMEHTAl[MOHHOMY OOECHEUeHHUIO YIIpaBlieHHUs, apXuUBUCT (06a30BOH
HOJTOTOBKHM) JOJKEH 001a/1aTh OOIIMMH KOMIIETEHIIUSAMU, BKIOYAIOIIUMU B €05l CIOCOOHOCTD:

OK 1. [JoHuMaTh CyIIHOCTb U COLMANBHYIO 3HAUUMOCTh CBOEH OyayIie mpodeccuu, NposiBIATh K
HEl yCTOWYMBBINA UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTh, BBIOMPATh TUIOBBIE METOJBI M CIOCOOBI
BBITTOJIHEHHS TPO(ECCHOHATBHBIX 33144, OLIEHUBATh UX dPPEKTUBHOCTH U KA4ECTBO.

OK 3. Ilpunumarh peunieHMs B CTaHAAPTHBIX M HECTAHJIAPTHBIX CHUTyallMsIX M HECTHU 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh NMOMCK U UCMOJIb30BaHUE MHPOPMALIUHU, HEOOX0AUMON I 3(PPEeKTUBHOTO
BBITMIOJIHEHMSI TPOPECCUOHAIBHBIX 3a/1a4, PO(EeCcCHOHATBHOTO U IMYHOCTHOTO PA3BUTHSL.

OK 5. Hcnonb3oBate MHPOPMALMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJOTHH B NMPOo(hecCHOHAIbHOM
JeSITENIbHOCTH.

OK 6. PaboTath B KOJIJIEKTHBE U KOMaH[E, 3((HEeKTUBHO OOIIATHCS C KOJUIEraMH, pYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. bparb Ha cebs OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHIbl (IOAYMHEHHBIX), pPe3yJbTaT
BBIIIOJIHEHHMS 3aJJaHUM.

OK 8. CaMocTosTeNnbHO OIpenesaTh 3aJa4d NpOopEeCcCHOHATBHOIO M JIMYHOCTHOIO Ppa3BUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9. OpueHTHpoBaThbCs B YCIOBHUSAX YacTOM CMEHBl TEXHOJOTMH B MpodeccHOHATbHON
JeSITENIbHOCTH.

5.2. Cneumaiuct Mo JOKYMEHTAl[MOHHOMY OOECHEUeHHUI0 YIpaBlieHHs, apXUBUCT (06a30BOH
MOJATOTOBKU) JOJDKEH 00JanaTth NpodecCHOHAIbHBIMU KOMIIETEHIIUSIMU, COOTBETCTBYIOIIMMHU BHAAM
JESATEIILHOCTH

5.2.1. Opranuzanus AOKYMEHTAIIMOHHOTO OOecredyeHusl YNpaBieHHs W (PYHKIMOHUPOBAHUS
OpraHM3aI1H.

IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IPUEMHON pPYKOBOJIUTENS), BECTH IpPUEM
IIOCETUTEIIEH.

[IK 1.2. OcyuiectBisiTh pabOTy MO MOATOTOBKE W MPOBEACHUIO COBEIAHUM, NEIOBBIX BCTpEY,
IIPUEMOB U MPE3CHTALUM.
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IIK 1.3. OcymecTBaaTh MOATOTOBKY JEIOBBIX MOE3A0K PYKOBOAUTENS M JIPYTHMX COTPYIHUKOB
OpraHH3alIiHy.

I1K 1.4. Opranu3oBbIBaTh pabouee MECTO CEKpeTapsi U pPyKOBOIUTEIIA.

I[IK 1.5. Odopmaste W perucTpupoBaTh OPraHU3ALUOHHO-PACTIOPAIUTEIBHBIC JIOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

[1K 1.6. O6pabaTsiBaTh BXOISIINE ¥ UCXOMISIINE JOKYMEHTHI, CACTEMAaTU3UPOBATh X, COCTABIIATH
HOMEHKJIATYpy €] 1 GOopMHpPOBaATh TOKYMEHTHI B JI€Ta.

I[IK 1.7. CamocrosiTeNlbHO paboTaTh C JOKYMEHTAMH, COJEPKAIIUMH KOH(PHICHIIUATBHYIO
uH(pOpPMAaIIKIO, B TOM YHCIIE C IOKYMEHTAMHU IO JIUYHOMY COCTAaBY.

1K 1.8. OcymectBisaTh TenedonHoe 00CIy)KUBaHUE, IPUHUMATh U TIepeiaBaTh (PaKCH.

ITIK 1.9. OcyiecTBisTh NOATOTOBKY A€ K Iepe/ladye Ha apXUBHOE XpaHEHHUE.

I[IK 1.10. CocraBusaTh oOmucH JAell, OCYIIECTBISITh MOATOTOBKY Jied K Ieperaye B apXuB
OpraHu3aliy, roCyAapCTBEHHbIE U MYHULIUIIATbHBIC APXUBBI.

5.2.2. OpraHu3anusi apXMBHOM U CIPaBOYHO-MH()OPMAIMOHHONW paboOTHl MO JOKyMEHTaMm
OpraHH3aIiH.

I1IK 2.1. OcymecTBasTh IKCHEPTU3Y LIEHHOCTU JOKYMEHTOB B COOTBETCTBUU C JIEHCTBYIOIIMMHU
3aKOHOJATENFHBIMUA aKTaMU U HOPMATHBAMH.

1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

[IK 2.3. PazpabathiBaTh U BeCTH KiacCUPUKATOPbI, Tabenu U Jpyrue CHPaBOYHUKU TIO
JIOKYMEHTaM OpraHHU3al|H.

[1K 2.4. ObecrieunBaTh MPUEM U paAIlMOHATBFHOE pa3MelIeHHe JOKYMEHTOB B apXHBe (B TOM YHUCIIE
JIOKYMEHTOB TI0 INYHOMY COCTaRBYy).

[1K 2.5. ObecnieunBaTh y4eT U COXpPaHHOCTb JOKYMEHTOB B apXHBE.

I1IK 2.6. OpraHu3oBbIBaTh MCIIOJIB30BAHUE APXUBHBIX JOKYMEHTOB B HAay4HbBIX, CIPABOYHBIX U
MPAKTUYECKHX IIEeIIAX.

[IK 2.7. OcymiecTBasiTh OpPraHU3allMOHHO-METOINYECKOE PYKOBOACTBO M KOHTPOJbL 3a paboToi
apXuBa OpraHMU3allly U 32 OpraHu3aIueil TOKyMEHTOB B JeIONPON3BOICTBE.

5.2.3. BrpmmonHenue paboT MO OAHOM WM HECKOIBKUM TpodeccusiMm pabounx, AOIDKHOCTSIM
CITy KallluX.

5.3. CnenuManucT mo AOKYMEHTAIlMOHHOMY OOECHEUYEeHHIO YIpaBJIeHMsI, apXUBUCT (YIriIyOJeHHON
HOJTrOTOBKH) JI0JIKEH 001a71aTh OOIIMMHU KOMITETEHIIUSAMU, BKJIIOYAIOIIUMU B ce€0s CHOCOOHOCTB:!

OK 1. IloHnMaTh CymHOCTb U COLMAIbHYIO 3HAUMMOCTh CBOEH Oyayuiel nmpodeccuu, IposBIsATh K
HEU yCTOWYUBBINA UHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JE€ATEIbHOCTh, OMPEAEISATh METOABl M CIOCOOBI
BBITIOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U Ka4eCTBO.

OK 3. Pewiath npo0seMbl, OLIEHUBATh PUCKU U IPUHUMATh PEIICHUS B HECTaHIaPTHBIX CUTYyalHUsIX.

OK 4. OcymiecTBiaTh MOUCK, aHAJIU3 U OLIEHKY MH(pOpMalMU, HEOOXOAUMON JUIsl TOCTAHOBKU U
penieHus npodeccrnoHalbHbIX 33/1a4, TPO()ECCHOHATBHOTO U IMYHOCTHOTO PA3BUTHSL.

OK 5. Hcnonp3zoBaTh MH(POPMALMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTUH JUTSt
COBEPIIEHCTBOBAHUA MPO(EeCCHOHAIBHOM 1€ATENbHOCTH.

OK 6. PaGoTtaTh B KOJJIEKTUBE U KOMaH[Ie, 00ecleunBaTh ee CrjioueHue, 3pGHeKTUBHO 00LIIaThes ¢
KOJUJIEraMH, PYKOBOJICTBOM, TOTPEOUTEIISIMH.

OK 7. CraBuTp uend, MOTHBHPOBATb JAEATEIbHOCTb IOJAYMHEHHBIX, OPraHU30BBIBaTh U
KOHTPOJIMPOBATh UX pabOTy C MPUHITHEM Ha ce0sl OTBETCTBEHHOCTH 3a PE3yJIbTAT BHIIOJHEHUS 3a/1aHUH.

OK 8. CamocToATenbHO OMpeAensaTh 3agadud Mpo(ecCHOHATBFHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI1 B TPO(ECCUOHATLHON AEATEIbHOCTH.

5.4. CnenuanucT Mo AOKYMEHTAI[MOHHOMY OOECIEeYeHHIO YIIPaBJICHUS, apXUBUCT (yriyOiaeHHON
HOJArOTOBKM) JOJDKEH 001agaTh Mpo(ecCHOHATbHBIMU KOMIIETEHLMSMH, COOTBETCTBYIOUIMMU BHJIAM
JeSITeIbHOCTH.
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5.4.1. Opranmzanus JOKYMEHTAIIMOHHOTO OOECIICUeHUs YyOpaBieHUS H (DYHKIIMOHUPOBAHUS
OpraHH3alIiHy.

IIK 1.1. KoopaunupoBaTh pabOTy opraHu3anuu (IMPUEMHOW PYKOBOAMTEINS), BECTH IPUEM
IIOCETUTEIIECH.

IIK 1.2. OcymecTBiarh paboOTy MO TOATOTOBKE M IMPOBEACHHUIO COBEIIAHMH, JEIOBBIX BCTpEY,
IIPUEMOB U IIPE3CHTALUN.

[1IK 1.3. OcymiecTBisTh NOATOTOBKY JEJIOBBIX MOE3I0K PYKOBOJIUTENS U APYTUX COTPYIHUKOB
OpraHH3aliHu.

I1K 1.4. Opranu3oBbIBaTh pabouee MECTO CEKpeTapsi ¥ PyKOBOIUTEIIA.

I[IK 1.5. Odopmaste W perucTpupoBaTh OPraHU3ALUOHHO-PACTIOPSAIUTEIBHBIE JIOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

[1K 1.6. O6pabaTsiBaTh BXOISIINE U UCXOMISIINE JOKYMEHTHI, CACTEMAaTU3UPOBATh X, COCTABIIATH
HOMEHKJIATypy €] 1 GOopMHpPOBaATh TOKYMEHTHI B JI€Ta.

[IK 1.7. CamocrosiTeNlbHO paboTaTh C JOKYMEHTAMH, COJEPKAIIUMH KOH(PHICHIIUATBHYIO
uH(pOpPMAIIKIO, B TOM YHCIIE C TIOKyMEHTaMHU IO JTUYHOMY COCTaBY.

1K 1.8. OcymecTtBisarh TenedoHHOE 00CTy)KUBaHUE, TPUHUMATH U TIepe1aBaTh (PaKcCH.

[1K 1.9. Ocy1iecTBisaTh MOATOTOBKY /€T K IIepeadye Ha apXHUBHOE XpaHEHUE.

I[IK 1.10. CocraBnsaTh oOmMcH MAel, OCYIIECTBISITH IMOATOTOBKY [ K Iepenaye B apXuB
OpraHHU3aIH, TOCYAaPCTBEHHbIC U MYHHULIUTIATbHBIC ADXUBBIL.

I[IK 1.11. BpizaBaTh B COOTBETCTBUM C MOCTYNAOIIMMHU 3alpocaMH apXHUBHbIE KOIHUU H
JIOKYMEHTHI.

5.4.2. OpraHu3zanusi apXMBHOW U CIPAaBOYHO-WH(OPMAIIMOHHONH paboOTBHl MO JOKyMEHTaM
OpraHH3aIiH.

IIK 2.1. YyactBoBarb B pabOT€ IO 3KCHEPTU3E LEHHOCTH JOKYMEHTOB B COOTBETCTBUHU C
NEHCTBYIOIMMU 3aKOHOIATEIbHBIMU aKTaMU M HOPMATHBAMHU.

1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

[1K 2.3. Pa3pabarbiBaTh U BECTH KJIAcCU(PUKATOPHI, TaOEIN U HUHBIE CIIPABOYHUKHU 1O JTOKyMEHTaM
OpraHu3aliHy.

1K 2.4. ObecnieunBaTh MpUEM U PAllMOHAIBHOE pa3MellleHUe JOKYMEHTOB B apXuBe (B TOM 4YHUCIIE
JIOKYMEHTOB TIO INYHOMY COCTaRBYy).

1K 2.5. ObecneunBaTh y4eT U COXPAHHOCTh JOKYMEHTOB B apXUBE.

[1IK 2.6. Opranu3oBbIBaTh HCIOJIB30BAHUE APXUBHBIX JIOKYMEHTOB B HAay4HBIX, CIIPABOYHBIX U
MPaKTUYECKHUX LENsX.

[IK 2.7. OcymiecTBasiTh OpPraHU3allMOHHO-METOIMYECKOE PYKOBOACTBO M KOHTPOJH 3a paboToi
apXuBa OpraHMU3alMM U 32 OpraHu3alueil TOKyMEHTOB B JE€JIONPON3BOACTBE.

5.4.3. OcyuiecTBieHHE JAOKYMEHTAIIMOHHOTO OOECIEYeHHSI YMPAaBICHUS M apXUBHOTO Jena C
UCIIO0JIb30BaHUEM MTPOrPaMMHBIX CPEICTB yUeTa, XpaHEeHus, 00pabOTKH U OMCKA IOKYMEHTOB.

I[IK 3.1. OcymectBiasTh HHGOPMALMOHHYIO paboOTy MO JOKYMEHTaM, B TOM UYHCIE C
HCIIOJIb30BAHUEM OPTTEXHUKHU, IPOTPAMMHBIX CPEJICTB yUeTa, XPAaHEHHs U MOMCKA JOKYMEHTOB U JPYTUX
CIeIUaTU3UPOBAHHBIX 0a3 TaHHBIX.

[1K 3.2. [IppHAMAaTh MEpHI MO YIOPSIOUEHUIO COCTaBa IOKYMEHTOB U MH(OPMAIMOHHBIX TIOTOKOB,
COKpAIIEHUIO UX KOJIMYECTBA U ONTUMHU3ALUHU TOKYMEHTOIIOTOKOB OpraHU3aIliH.

[IK 3.3. Bectu paboTy MO CO3JaHMIO CIPABOYHOTO ammapara IO JOKyMEHTaM C IEeJblo
obecrieueHust yJ00HOTO U OBICTPOTO WX TMOUCKA.

1K 3.4. IlogroraBnuBarh JaHHBIE, HEOOXOUMBIE JJIS1 COCTABJIEHUS CIIPABOK HA OCHOBE CBEJCHMIA,
UMEIOLINXCS B JOKYMEHTaX apXuBa.

[1IK 3.5. IlpunuMaTh ydacTue B pa3paboTKe JOKAJIbHBIX HOPMATHUBHBIX aKTOB OpPraHHU3AIMH TI0
BOIPOCAM JIOKyMEHTALIMOHHOTO 00eCTIeYeH sl YIIPABIICHUS U apXUBHOTO JIENa.

[IK 3.6. Ilpunumare ywyactue B paboTe MO MOAOOPY M pACCTAaHOBKE KaJapoB CIIY>KOBI
JIOKYMEHTAIlMOHHOTO 00€eCIieueHus yIpaBIeHHs U apXrUBa OpraHU3aIiu.
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5.4.4. BemonHenue pabOT MO OJHOW MM HECKOJBKHUM TpodeccusiMm pabouyux, ITODKHOCTIM
CITy’KaIlIHX.

VI. TpeGoBaHusi K CTPYKTYype NPOrpaMMbl MOATOTOBKH CIEIMAJTUCTOB CPEHEro 3BeHa

6.1. [IIICC3 npexycMaTpuBaeT U3YYCHHUE CICIYIONINX YUCOHBIX IUKIIOB:

00111ero T'yMaHUTapHOT'O U COLUAILHO-I)KOHOMHUYECKOI'0;

MaTeMaTHYECKOTO U OOIEro eCTeCTBEHHOHAYYHOT0;

npo¢eCCHOHATIBHOTO;

Y pa3/esoB:

yueOHas IPaKTUKa;

IPOM3BOJICTBEHHAS IPAKTUKA (110 MPOGUITIO CIICIHATBLHOCTH);

IPOM3BOJICTBEHHAs IPAKTUKA (TIPEIUIIIIOMHAs);

IIPOMEXKYTOYHAsl aTTECTALINS;

rocyJJapCTBEHHAs UTOIOBasl aTTECTALIUS.

6.2. O6s3arenpHas yacth [IIICC3 mo yuyeOHBIM IHUKIIaM TOJDKHA COCTABIATH OKOJIO 70 MPOIIEHTOB
oT o0miero o0bemMa BpeMEHH, OTBEIEHHOIO Ha UX ocBoeHue. BapuartuBHas dacTtb (0k0i0 30 MpoOLEHTOB)
AT BO3MOKHOCTb pacuiMpeHuss U (unM) yrayOneHusT HOATOTOBKH, OIpPEAENsieMO CcoJep:KaHUuEM
00s13aTeJIbHON YacTH, MOJIy4YEHUs JONOJHUTEIbHBIX KOMIIETCHIIUH, YMEHUHN U 3HAHUH, HEOOXOIUMBIX AJIS
o0ecreyeHnss KOHKYPEHTOCIIOCOOHOCTH BBIITYCKHHKA B COOTBETCTBHH C 3aIIPOCAMH PErHOHATLHOTO PHIHKA
TPyAa ¥ BO3MOKHOCTSIMH IPOOJKEHHsT 00pa3oBaHUs. JMCLUUIUIMHBI, MEXIUCLUILUIMHAPHBIE KYpChl U
npoecCHOHATLHBIC MOIYJIH BApUATUBHOM YaCTH ONPEICIISIOTCS 00pa30BaTeIbHON OpraHU3aIHCH.

OO0muii ryMaHWTapHBIH W COIMAIBHO-YKOHOMHYECKMH, MaTeMaTH4YeCKHM ¥ OOuIuii
€CTECTBEHHOHAYUYHBIH y4eOHbIE IIUKJIIbI COCTOST U3 IUCLUIUIMH.

[TpodeccnonanbHblil  y4yeOHBIM LMK COCTOMT W3 OOMIENPOPECCHOHANBHBIX TUCHUILUIUH U
npodecCHOHATBLHBIX MOAYJIEH B COOTBETCTBUH C BHJAMH JEATEILHOCTH. B cocTaB mpodeccnoHaabHOro
MOJyYJsl BXOAMT OAMH MM HECKOJBKO MEXIUCLUIUIMHAPHBIX KypcoB. [Ipu ocBoeHum oOyuarommmucs
pohecCHOHANBHBIX MOJyJIEH MPOBOAATCS yueOHas U (WiIM) IPOU3BOJCTBEHHAs MPAKTHKA (110 IpoduiIo
CMHELHANTbHOCTH).

6.3. O0s3arenbHast 4acTh OOIIEro T'YMaHUTAPHOTO U COLUATIbHO-D)KOHOMHUYECKOTO Y4eOHOTO UK
[MIICC3 G6a30Boi MOATOTOBKM JOJDKHA MpeaycMaTpuBaTh H3y4YEHHE CIEIYIOIUX 00sA3aTebHbIX
muctuminH:  "OcHoBbl  ¢unocopun", "Hctopus", "NHocTpanHbli s3bIK", "®dusmueckas KyibTypa';
yri1y6JeHHOM NoAroToBKY - "OcHoBbI punocodun", "Ucropus", "Ilcuxonorus obuienus", "MHoCTpaHHBIH
s3Ik, "DOuznueckas KyiabTypa'.

Ob6s3arenbHas yacTh mnpogdeccuonHanbHoro ywyeOHoro mukiaa IIIICC3 kak 0a3oBoil, Tak u
yIrayOJdeHHOW TMOATOTOBKM  JOJDKHA IpelycMaTpuBaTh M3ydyeHHE JUCHUIUIMHBI "bezomacHoCTh
xu3HenesaTenpHocTH". O0beM JacoB Ha JUCHUIUIMHY "be30nacHOCTb KU3HEIeATeIbHOCTH cOCTaBiseT 68
4acoB, U3 HUX Ha OCBOCHHE OCHOB BOCHHOM CITyKObI - 48 4acoB.

6.4. ObpasoBarenbHOI opranuzanueil npu onpexaenenuu crpykrypsl [IIICC3 u tpynoemkocTu ee
OCBOEHHUSI MOXET NPHUMEHATHCS CHCTEMa 3aueTHhIX €IWHUI], IPU 53TOM OJIHa 3aueTHas EIUHUIA
COOTBETCTBYET 36 aKaJeMUYECKUM YacaM.
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CprKTypa MporpaMMsl MOATrOTOBKHU CIICHMHAJIUCTOB CPEIHEI0 3B€HA 0a30BoOii noAroToBKH

Taoauma 3

HNunexc

HaumeHnoBanue yueOHBIX IIUKJIOB, Pa3/eiioB,
MOJIyJIeH, TpeOOBaHMSI K 3HAHUSAM, YMEHUSM,
IIPAKTUYECKOMY OIIBITY

Bcero
MaKCHUMaJIbHOM
y4eOHOMU
Harpy3Kd
oOyuJatomerocs
(vac./men.)

B Tom uncne
4acoB
00s13aTENIbHBIX
y4eOHBIX
3aHATHH

WHpexkc 1 HauMeHOBaHUe
JUCLUILIINH,
MEX U CLUIUTMHAPHBIX
kypcoB (MJIK)

Kongsl
(hopMHUpyeMbIX
KOMIIETEHIINH

OO0s3arenbHas yacTh yueOHbIX 1uki0B [ITICC3

2376

1584

orcs.o0o

30.03.2023

OO01muii ryMaHUTapHBIN U
COIMATIbHO-9KOHOMUYECKHU I yUeOHBIN UK

522

348

B pe3ynbrate u3yueHus o0s3aTeabHON YacTu
y4eOHOTO UKJIA 00YJAIOLIHIACS JOKEH:

YMETh:

OpUEHTUPOBATHCS B Hanboee 00X
bunocodckux mpodiemMax ObITHS, TOZHAHUS,
[IEHHOCTEH, CBOOOIBI M CMBICTIA KU3HH KaK
OCHOBax (JOPMHUPOBAHUS KYJIBTYPHI TPaKIaHUHA
U OyAylIero CrenuanncTa;

3HATB!

OCHOBHBIE KaTeTOPUU U MOHATHUS Punocoduu;
pouib Gpunocodun B )KU3HU YETIOBEKA U
00111eCTBA;

OCHOBBI (pHIIOCOPCKOTO YUSHHS O OBITHH;
CYUIHOCTb ITpolecca O3HAHUS;

OCHOBBI HAyYHOH, PHII0CO(CKON U PETUTHO3HOM
KapTUH MHPA;

00 ycnoBusX popMUPOBAHUS TUIHOCTH, CBOOOIE
Y OTBETCTBEHHOCTH 332 COXpPaHEHHE KU3HU,

48

OI'C2.01. OcHoBEI
dunocopun

OK1-9
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KYJIBTYPBbI, OKPY>KaIOIIEH CPeIbl;

0 COITMAIIBHBIX U ITHYECKUX MPoOIeMax,
CBSI3aHHBIX C PA3BUTHEM U UCIIOJIb30BAHUEM
JIOCTUKEHUN HAyKH, TEXHUKH U TEXHOJOTHM.

YMETb:
OPUEHTHPOBATHCS B COBPEMEHHOM
SKOHOMHUYECKOM, MOJTUTUYECKON U KyJIbTYPHOI
curyauuu B Poccuu u mupe;

BBISIBJIATh B3aMMOCBSI3b OT€UECTBEHHBIX,
PErHOHAIBHBIX, MUPOBBIX
COIIMAIbHO-3KOHOMUYECKHX, TOJIUNTUYECKUX U
KYJbTYPHBIX IIPOOJIEM;

3HATh:

OCHOBHBIC HAINPaBIICHUS PA3BUTHUS KIIFOUEBBIX
peruoHoB Mupa Ha pyoexe BekoB (XX u XXI
BB.);

CYIIHOCTb U IPUYMHBI JJOKAIbHBIX,
PETHOHAIIBHBIX, MEXKTOCYIaPCTBEHHBIX
KOH(MIMKTOB B KOHIIE XX - Hayane XXI BB.;
OCHOBHBI€ MPOIIECCHI (MHTETPALIMOHHEIE,
MOJUKYJIbTYPHBIE, MUTPALIMOHHBIC U HHBIE)
MOJIMTUYECKOTO ¥ SKOHOMUYECKOTO Pa3BUTHS
BEJIyIINX FOCYJapCTB U PETUOHOB MUPA;
HazHauenne Opranuzanuu OO0beTMHEHHBIX
Harmuit (OOH), Opranuzamumn
Cesepoarnantuueckoro gorosopa (HATO),
Erpomneiickoro Coroza (EC) u ngpyrux
OpraHu3aIii 1 OCHOBHBIE HAIIPABJICHUS UX
JeATEIbHOCTH;

0 pOJIH HaYKH, KYJIbTYPHI U PEIIUTUH B
COXPAHEHUHU U YKPEIUICHUH HAIlMOHAIBHBIX U
TrOCYIApCTBEHHBIX TPAJAUIUN;

48

Orcn.o2. Ucropus

OK1-9
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COACPIKAHNUE U HA3BHAUCHUC BaKHEHIIINX
IMPAaBOBbLIX U 3aKOHOAATCIIbHBIX aKTOB MHUPOBOI'O
N pEruOHAJIbHOI0 3HAYCHMUS,

YMETh:
obmarbces (yCTHO U MUCHbMEHHO) Ha
WHOCTPAHHOM $I3bIKE Ha MPOECCHOHATHHBIC U
MIOBCEIHEBHBIC TEMBI;

MIEPEBOUTH (CO CIIOBapEM) HHOCTPAHHBIE
TEKCTHI TPOPECCUOHATBHOI HAIIPABICHHOCTH;
CaMOCTOSITEIILHO COBEPIICHCTBOBATh YCTHYIO H
MUCHMEHHYIO PEUb, MOTIOIHATh CIIOBAPHBIN
3arac;

3HATh:

nekcudeckuit (1200 - 1400 mekcuueckux
€/IMHUI]) U TPAMMATHYECKUH MUHUMYM,
HEOOXOIUMBIN I YTCHUS U TIepeBoa (Co
CJIOBapEM) HHOCTPAHHBIX TEKCTOB
poQ)eCCHOHAIbHON HAIIPaBJICHHOCTH,

126

OI'C3.03. MHocTpaHHbIH
S3BIK

OK1-9

YMETh:
UCIIOJIH30BaTh (PU3KYIIHTYPHO-030POBUTEIHHYIO
JIEATENBHOCTD JUISl YKPEIJICHUS 310POBbS,
JOCTUXKCHUA )KN3HCHHBIX 1 HpO(beCCI/IOHaJ'II)HBIX
Lenei;

3HATh:

0 ponu GU3NYECKON KYIbTYPHI B
OOIIEKYJTBTYPHOM, TPOPECCHOHATIBHOM U
COLMAJIBHOM Pa3BUTHUU YEJIOBEKA;

OCHOBBI 3/IOPOBOTO 00pa3a KU3HH.

252

126

OI'CD.04. ®usznueckas
KyJIbTypa

OK 2,3

EH.00

30.03.2023

MareMaTndeckuii 1 OO
€CTECTBEHHOHAYUYHBIH y4eOHBIN ITUKI

198

132

B pesynbrare nzyuenus o0s13aTeIbHON YacTh
y4e0HOTr0 IHKJIa 00yYaIOIIUICS TOIKEH:

EH.01. Marematuka

OK1-6,9
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YMETb:

pelaTh 3aa4l Ha OTICKAaHUE MPOU3BOIHOMN
CIIOHOU (DYHKIIUU, IPOU3BOIHBIX BTOPOTO U
BBICIIIUX TTOPSIIKOB;

IMPUMEHSTh OCHOBHBIE METO/bl HHTETPUPOBAHUS
IIPY pELICHUH 33/]a4;

MPUMEHSTh METO/Ibl MATEMaTUYECKOT0 aHaIH13a
IIPU PELICHUH 3a]a4 [IPUKIIAIHOTO XapaKTepa, B
TOM 4ucIe npodeccrnoHanbHOM
HAIPaBJIEHHOCTH;

3HATh:

OCHOBHBI€ ITOHATHUS U METO/Ibl MATEMAaTUYECKOTO
aHaIIn3a;

OCHOBHBIE YHCIIEHHbIE METO/IbI PEIICHMUSI
MIPUKJIAIHBIX 3a7a4;

YMETB!

paboTaTh C COBPEMEHHBIMHU OTICPAIIMOHHBIMU
CHCTEMaMH, TEKCTOBBIMU PEIAKTOPAMH,
TaOJIMYHBIMU MPOLIECCOPAMHU, CUCTEMAMHU
yrpaBieHus: 6a3aMu TaHHBIX, TPOTPaMMaMHU
HOJrOTOBKU IPE3EHTAINH,
MH(POPMAIIMOHHO-TIONCKOBBIMH CUCTEMaMH U
M0JIb30BATHCSl BO3MOXKHOCTSIMU
UH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHON CETH
"NutepHer" (nanee - cetb MHTEpHET);
npodecCHOHATBHO OCYIIECTBIATH HAOOP TEKCTOB
Ha MePCOHAILHOM KOMITBIOTEPE;

3HATh:

TEXHUYECKHUE CPEICTBA U MPOrPaMMHOE
o0ecrieyeHne epCOHANBHBIX KOMITBIOTEPOB;
TEOPETUYECKHE OCHOBBI COBPEMEHHBIX
WHGOPMAMOHHBIX TEXHOJIOTHIA 00IIero U

EH.02. Undopmaruka

OK4,5,9
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CIICLMATN3UPOBAHHOTO HA3HAYCHHS,
PYCCKYIO ¥ JJATHHCKYIO KJIaBUATypy
HIEPCOHAILHOTO KOMIIBIOTEPA;
npaBuiIa 0QPOpPMIICHHUS JOKYMEHTOB Ha
IIEPCOHAILHOM KOMITBIOTEPE;

YMETb:
OPHUEHTHPOBATHCS B HAKOOIee 00X
po0OJieMax 3KOJIOTUH U IPUPOI0IOIb30BaAHUS;
3HATh:

0COOEHHOCTH B3aUMOICUCTBUA 00IIECTBA U
MIPUPOIBL;

IIPUPOJOPECYPCHBIN NToTeHIMan Poccuy;
MPUHUUIIBI U1 METO/IbI PAllHOHATIBHOTO
IPUPOIONOIB30BAHUS;

MIPaBOBBIE U COLUATIbHBIE BOIIPOCHI
IPUPOJIONOIb30BAHUSI.

EH.03. Dkonornueckue
OCHOBBI
MPUPOIONIOIB30BAHUS

0K 3,6,7,9

I1.00

ITpodeccnoHabHBIN YUEOHBIN ITUKIT

1656

1104

OI1.00

30.03.2023

O6menpodeccuoHanbHbIE TUCIUILUIMHBI

918

612

B pesynbrare nuzyuenus o0s13aTeIbHON YacTu
npohecCHOHANBFHOTO Y4eOHOTO IIUKIIa
00yJaronuincs JOJKEH:

YMETb:

OPUEHTHPOBATHCS B BOMPOCAX SIKOHOMUUYECKON
TEOPHUH B COBPEMEHHBIX YCIOBUSAX;

3HATh:

3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHUS
PBIHOYHBIX MEXaHH3MOB Ha MUKPO- 1
MaKpOYpPOBHSIX U METO/Ibl TOCYAAPCTBEHHOTO
pEeryIupOBaHUS;

00I11He MOJI0XKEHHsI S)KOHOMHUYECKOHN TeopHH;

OI1.01. DxoHOMHUYECKAS
Teopus

OK1-7
I[IK1.1-1.3

YMETh:
PacCUMTHIBATH [0 PUHATON METOLO0IOTUU

OI1.02. DxoHOMHKA
OpraHu3aIuu

OK1-7
IIK1.1-1.3

Cucrema TAPAHT
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OCHOBHBIC TCXHUKO-9KOHOMHWYCCKUEC ITOKA3aTCIN
ACATCIIBHOCTH OpPraHu3aluu;

3HATh.

OCHOBHBIC MUKPO- U MAKPOSKOHOMHUYCCKUC
KaTCropmMu M 1oKa3aTcjii, METOJbI UX pacdcTa,

YMETh:

YOPaBIATh KOHPIMKTAMH U CTPECCaMU B
nporecce mpoPecCHOHATBHON ACSITETLHOCTH;
3HATh:

XapaKTepHBIC YePTHI COBPEMEHHOTO
MEHEKMEHTA; [IMKJI MEHEKMEHTA;

HpOHGCC HpI/IHﬂTI/ISI n peaﬂmaunn
yIPaBJICHYECCKUX PEIICHUH, THPOPMALIMOHHOE
oOecrieueHre MEHEIKMENTA;

OI1.03. MenemKMEHT

OK1-9
MK 1.1,1.2,1.4 -
1.8,2.4,2.5

YMETb:
IPUMEHSTH KaJIpOBYIO MTOJIUTUKY Ha
roCyJJapCTBEHHON ¥ MyHHULIMTIIAJILHOM CITyK0e€;
3HATB!

CUCTEMY I'OCYIapCTBEHHBIX YUPEXKIACHUN U
OpraHOB MECTHOT'O CaMOYIIPaBJICHHUS;

o0I111e IPUHIMIIBI U TPeOOBaHUS K
MIPOXO0KICHHUIO TOCYAAPCTBEHHON U
MYHHUIUIATBHON CITYKOBI;
OpraHU3aIl[MOHHO-TIPABOBBIE (HOPMBI
rOCYAApCTBEHHOIO allapara ynpaBIcHUs;

OI1.04.
I'ocynapcrBennas u
MYHULUNATIbHAs Ci1yk0a

OK1-8
IIK 1.1-1.8

YMETb:

paboTaTh ¢ mpodecCHOHATBLHBIMU TEKCTAMH Ha
MHOCTPAaHHOM $I3bIKE;

COCTaBJIATh U 0(OPMIISATH
OpraHU3alMOHHO-PACTIOPAIUTENbHYIO
JOKYMEHTALMIO0 HA THOCTPAHHOM SI3BIKE;
BECTH MEPEroBOPHl HA HHOCTPAHHOM SI3BIKE;

OIL.05.
WNHOCTpaHHBIN SA3bIK
(mpodeccroHaNbHbIN)

OK1-7
K 1.1 -1.3

Cucrema TAPAHT
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3HATh:

NPAaKTUYECKYIO TPAMMAaTHKY, HEOOXOIUMYIO IS

po¢eCCHOHATBHOIO OOIEHHI HA HHOCTPAaHHOM

A3BIKE;

0COOEHHOCTH MEPEeBOA CIIyKEOHBIX JOKYMEHTOB
C MHOCTPAHHOI'O SI3bIKA;

YMETh: OI1.06. OKI1-8
IPUMEHSTH B IPO(PECCUOHATIBHOMN 1A TEIbHOCTH [TpodeccnonanbHas I[IK1.2-1.6,1.8
MIPUEMBI JICJIOBOTO OOIICHUS; STHKA U TICUXOJIOTUS

3HATh: JIETTIOBOT'O OOIIECHUS

OCHOBHBIC ITpaBuJIa MPOPECCHOHAIBHON dTUKH U

MIPUEMBI JISTIOBOT'O OOIICHUS B KOJIJICKTUBE;

0COOEHHOCTH TPO(PECCUOHATILHON ATUKU U

TICUXOJIOTHH JISTIOBOTO OOIICHUS CITYXKAIIHX

rOCyJJapCTBEHHBIX U MHBIX

OpraHU3aIMOHHO-TIPABOBBIX (POPM yUpeKICHUIMA

Y OpraHu3aIui;

YMETb: OI1.07. Yopasnenue OK1-9
CO3/1aBaTh OJArOMPUATHBIN ICUXOJOTUIECKHIMA [IEPCOHAIIOM K 1.7, 2.6, 2.7

KJIUMAT B KOJUUIEKTHBE;

3 PEKTUBHO YIPABIATH TPYAOBBIMU PECYpPCAMU;
3HATB!

coJiepKaHue KaJpoBOro, HH(HOPMAIIOHHOTO,
TEXHUUYECKOTO U MPAaBOBOTO 00ECIIEUEHM S
CUCTEMBI YIIPaBJICHUsI IEPCOHAIOM;
OpPraHU3aLIOHHYI0 CTPYKTYPY CIYKObI
YIPaBIIEHUS IEPCOHAIIOM;

oO111e MPUHIUIBI YIIPABICHUSI IEPCOHATIOM;
IPUHIUITBI OpraHU3aluy KapoBOi paboTH;
MICUXOJIOTHYECKHE aCIeKThl yIpaBIeHUS,
CHoCco0BI pa3perieHus] KOHQIUKTHBIX CUTyalui
B KOJJIEKTHBE;

Cucrema TAPAHT
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YMETb:

3allMIIaTh CBOU IpaBa B COOTBETCTBUH C
TPYJOBBIM 3aKOHO/IATEIbCTBOM;

UCIIO0JIb30BaTh MPABOBYIO HH(POPMAIUIO B
npodeccuoHanbHOM NesTeNIbHOCTH;

3HATh:

npaBa U 00S3aHHOCTH CITy>KallUX;
3aKOHOJaTEJIbHbIE aKThl 1 HOPMATHBHbIE
JOKYMEHTBI, PETyJIUPYIOIINE TPABOOTHOIICHHUS
($uU3NYECKUX U IOPUIUYECKUX JIULL;

OCHOBHBIE 3aKOHOJaTeNIbHbIE aKThI O TPABOBOM
obecrieyeHnN POPeCCHOHATBHOMN eI TETLHOCTH
CIyXKalluX;

OII1.08. ITpaBoBOE
obecrieueHue
po¢eCCHOHAIBHON
JIESITEIIBHOCTH

OK1-7
MK 1.1,1.2, 1.4,
1.5,1.7,1.8

YMETh:

OPTraHU30BbIBaTh U MPOBOJUTH MEPONPUSITHUS 110
3alIUTe padOTAOIINX U HACEICHUS OT
HETaTUBHBIX BO3JICUCTBUNA YpPE3BbIYANHBIX
CUTYyaLU;

IpeINPUHUMATE TPOQUTAKTHIECKHE MEPBI IS
CHWDKEHUS YPOBHS OMMACHOCTEN Pa3IMYHOrO BUIA
U UX TIOCIEACTBHM B poeccnoHanbHOM
JESITEIbHOCTH U OBITY;

MCIIOJIb30BaTh CPEACTBA MHANBUYAIBHON U
KOJUIEKTUBHOM 3aIIUTHI OT OPYKHUSI MAaCCOBOTO
MOPAKEHHUS;

MIPUMEHSTH NTEPBUYHBIE CPEJICTBA
MOKapOTYIICHHUS;

OPHUEHTHPOBATHCS B TIEPEUHE BOEHHO-YUETHBIX
CIELHATBHOCTEN U CAMOCTOSITENBHO ONPEACIIATh
CpeIH HUX POJICTBEHHBIC TTOTYICHHOU
CHEIHAIIBHOCTH;

MPUMEHATH MPOhECCHOHATBHBIC 3HAHUS B X0OJI€

68

OI1.09. Be3onacHOCTh
JKU3HENEATEIbHOCTH

OK1-9
IIK 1.1 - 1.10,
2.1-2.7

30.03.2023
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MCIIOJTHEHUS 0053aHHOCTEN BOCHHOMW CITyKObI Ha
BOMHCKHUX JIOJDKHOCTSIX B COOTBETCTBUHU C
MOJTyYEHHOH CIenanbHOCTHIO;

BJIAJIETh CII0OCOOaMU OECKOH(IUKTHOTO OOIICHUS
U CaMOPETYJIALUU B TOBCEIHEBHOMN
JESATEIIBHOCTH U SKCTPEMAIIBHBIX YCIOBUSIX
BOCHHOM CITYXOBI;

OKa3bIBaTh MEPBYIO IOMOIIb IOCTPAJABIINM;
3HATh:

IPUHLIUIIBI 00ECTIEYeHUS] YCTOMUNBOCTH
00BEKTOB 9KOHOMUKHU, IPOTHO3UPOBAHUS
Pa3BUTUSL COOBITHI U OLIEHKH MOCIIEICTBUM IpU
TEXHOTCHHBIX UYPE3BbIUANHBIX CUTYAIUSIX U
CTUXUUHBIX SIBJICHUSX, B TOM YHCJIE B YCIOBUSIX
MPOTUBOACUCTBUS TEPPOPUMY KaK CEPhE3HOM
yrpo3e HalMoHaIbHOM O6e3omacHoctu Poccuu;
OCHOBHBI€ BH/JIbI TIOTEHIMABHBIX OMACHOCTEH U
WX TIOCTIEACTBUS B MPOGECCHOHATBHOU
NESTENIbHOCTH U OBITY, IPUHIIUITBI CHI>KEHUS
BEPOATHOCTH UX pealu3aliy;

OCHOBBI BOEHHOH CITy>KOBI 1 000POHbI
rocy/1apcTBa;

3a/1a4i U OCHOBHBIE MEPOIPUATHUS TPAKIAHCKON
000POHBI; CITOCOOBI 3aITUTHI HACETIEHUS OT
OpY’KHsl MacCOBOTO MTOPAXKEHUS;

MepbI MOXKapHOI 0€3011acCHOCTH U MpaBUia
0€30I1aCHOT0 MOBEACHUS MPH MOXKAPaX;
OpraHM3aII0 U MOPSIIOK MPU3bIBA FPAXKAaH Ha
BOCHHYIO CITyO0y U MOCTYIIJICHUS Ha HEe B
TIOOPOBOJIBHOM TTOPSIIKE;

OCHOBHBIE BH/Ibl BOOPY>KEHHUSI, BOEHHON TEXHUKH
U CHEeLMAJIHOTO CHAPSKEHHUsI, COCTOSIIIIHNE Ha

30.03.2023
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BOOPY>KEHUU (OCHAILIEHNH ) BOUHCKHX
MOJIpa3/IelIeHNH, B KOTOPBIX UMEIOTCS
BOCHHO-YUYETHbIE CIICIIHAILHOCTH, POJACTBEHHbBIE
cnenuanpHocTsaM CIIO;

00JacTh MPUMEHEHHS TTOJTy4aeMbIX
npoecCHOHANBHBIX 3HAHUHN TIPU UCTIOTHEHUH
00s13aHHOCTEH BOEHHOM CITYKOBI;

MOPSIIOK ¥ MPaBUJIA OKA3aHUS [IEPBOM MTOMOIII
MIOCTPa/IaBIINM.

1IM.00 [IpodeccnonanbHbIe MOYJIN 738 492

IIM.01 Opranu3zanus JOKyMEHTalluOHHOTO MJIK.01.01. OK1-9
obecrieueHust yrpaBiaeHus: U QyHKIIMOHUPOBAHUS JloKyMEeHTalMOHHOE K 1.1-1.10
OpraHu3aIuu obecneyeHne
B pesynbrare uzydenus npohecCuoHaILHOTO yIpaBJeHUs
MOJTyJIs 00yYarOIIUNCs JOKEH: M/JK.01.02. TIpaBoBoe
UMETb NMPAKTUYECKU OIIBIT: peryaupoBaHue
OpraHHU3aIH IOKyMEHTAlHOHHOTO 00ecreYeHUs yIpaBIEHUYECKOU
yrpasiaeHus U GyHKIIMOHUPOBAHUS JIeATECIIbHOCTH
OpraHu3aluu; MJIK.01.03.
YMEThb: Opranu3zanus
MPUMEHSATh HOPMATUBHBIE MPABOBHIE AKTHI B CEKpETapCKOro
YIIPaBICHUYECKON 1eATEbHOCTH; 00CITy )KUBaHUS
MOATOTaBIMBAThH MPOEKTHI YIIPABICHYECKUX
peueHui;
00pabaThIBaTh BXOASIINE U UCXOSIINE
JIOKYMEHTBI, CHCTEMAaTU3UPOBATh MX, COCTABIISITh
HOMEHKJIATypy el 1 (opMHpPOBATH TIOKYMEHTHI
B JlelIa;
TOTOBUTH U MPOBOJAUTH COBEILIAHNUS, JIEIOBbIE
BCTPEYH, PUEMBI U TIPE3EHTAIINN;
3HATD:
HOPMATHBHBIE MPABOBHIC aKTHI B 00JIaCTH

30.03.2023 Cuctema TAPAHT 17/43
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OpraHu3aIluy YIPaBICHYCCKOH e TSILHOCTH;
OCHOBHBIC MTPaBUJIA XPAHEHUS U 3AIIUTHI
CITy)Ke0HOM MH(BOPMAITIH.

[IM.02 Opranu3zanusi apxuBHOU U MJIK.02.01. OK1-9
CIPaBOYHO-UH(GOPMALIMOHHON pabOTHI 110 Opranuzanus u [IK2.1-2.7
JIOKYMEHTaM OpraHU3aliu HOPMAaTUBHO-IIPaBOBbBIE
B pe3ynbrate u3yueHus npopeccuoHaIbHOro OCHOBBI ApXUBHOTO JIeIa
MOJTYJIsl 00yYaIOLIHICS JOIKEH: MJIK.02.02.
UMETh MPAKTUYECKUH OIIBIT: ['ocynapcTBeHHsbIe,
OpraHHu3aluy ApXUBHOU U MYHUIIUIIATBHBIE ADXUBBI
CIPaBOYHO-UH(GOPMAITMOHHON pabOTHI 11O Y apXUBBI OpraHu3anuit
JIOKyMEHTaM OpraHu3aIliu; MJIK.02.03. Metoauka
YMETh: U TIPaKTHKa
OpraHU30BBIBATH JESITEIBHOCTh ApPXUBA C YUETOM apXUBOBE/ICHUS
cTaTtyca ¥ npoQuis OpraHu3aIuy; M/K.02.04.
paboTtath B CUCTEMaX JEKTPOHHOTO ObecrieucHme
JIOKYMEHTO0000pOTa; COXPaHHOCTHU
MCIIOJIb30BaTh B JACSTEILHOCTH apXUBa JIOKYMEHTOB
COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;
MIPUMEHSATH COBPEMEHHBIE METOTUKH
KOHCEpBAlLlUM U PECTaBpallii apXUBHBIX
JIOKYMEHTOB;
3HATh:
CHUCTEMY apXMBHOI'O ynpasieHus B Poccuiickon
®denepanuyl U OpraHU3aIio ApXUBHOTO QoHIA
Poccuiickoit @enepanuu;
CHCTEMY XpaHEeHHs U 00pabOTKHU IOKYMEHTOB.

[IM.03 BrimonaeHne paboT 1Mo 0THON MITH HECKOJIBKUM
npodeccusiM paboumx, JOHKHOCTSIM CITYKaIIUX
BapuatusHas yacth yueOnbix nukios [ITICC3 1026 684
(ompenensieTcst 00pa3oBaTEIbHON OpraHU3aIHe
CaMOCTOSITENIbHO)

30.03.2023 Cucrema TAPAHT 18/43
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Bcero gacoB 00yueHus 110 y4eOHBIM IUKJIAM 3402 2268
[IICC3
VII.00 VYyeOHas mpakTUKa 6 Hen. 216 OK1-9
[IK 1.1 - 1.10,
2.1-2.7
[1I1.00 [IpousBoacTBeHHAs MTpaKTUKA (TIO TIPOQHITIO 4 Hen.
CIIEIUAIILHOCTH )
ITI1.00 ITpon3BoaCTBEHHAS MPAKTHKA (TIPEIIUTIIIOMHAs)
ITA.00 [IpomexxyTouHas arrecranus 3 Hen.
THA.00 ["ocynapcTBeHHas UTOTOBas aTTECTAIIUS 6 Hen.
I'MA.01 [TonroToBka BEITYCKHOW KBaTH(PHKAIIMOHHOM 4 ven.
paboOTHI
I'MA.02 3auuTa BhIIYCKHOM KBATM(PUKAIIMOHHON paboThI 2 Heq.
30.03.2023 Cucrema TAPAHT 19/43
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Taoauna 4

Cpoxk nonyuenust CITO no TITICC3 6a30Boi MOATOTOBKH B 0YHOM hopMe 00ydeHHs cocTaBiseT 95
HEZelb, B TOM YHCJIE:

OOydenne 1Mo y4eOHbIM [UKJIAM 63 Hes.
YyeOHas npakTUKa 6 Hen.
[TpousBoicTBEHHAs MpaKTUKA (10 MPOQHITIO CIIEIUATIEHOCTH)

[Ipon3BoicTBEHHAs IPAKTHUKA (IIPeIIUIIIOMHAs]) 4 Hen.
[IpoMexxyTo4yHas arTecTanus 3 Hen.
["'ocynapcTBeHHas UTOTOBAasI ATTECTALIMS 6 HeJl.
Kanukybl 13 gen.
Hroro 95 nen.

30.03.2023 Cucrema 'APAHT 20/43
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CprKTypa MporpaMMsl MOATOTOBKH CIICHMUAJIUCTOB CPEIHEI0 3B€HA yl".]'[yﬁ.]'[el—[l—[()ﬁ noAroTOBKH

Taoauua 5

HNunexc

HaumeHoBaHue yueOHBIX LIUKIIOB, Pa3/IeJoB,
MOJIyJICH, TpeOOBaHMSI K 3HAHUSAM, YMEHUSM,
MIPAKTUYECKOMY
OTIBITY

Bcero
MaKCHUMaJIbHOM
y4eOHOMU
Harpy3Kd
oOyuJaromerocs
(vac./men.)

B Tom uncne
4acoB
00s13aTeNIbHBIX
y4eOHBIX
3aHATHH

HNunexc u
HaNMEHOBAHUE
JUCLIUIUINH,
MEKIUCIUTUTMHAPHBIX
kypcoB (M/IK)

Kongsl
bopmMHupyeMbIX
KOMIIETEHITUI

OO0s3arenbHas yacTh yueOHbIX 1uki0B [ITICC3

3672

2448

orcs.o0o

30.03.2023

OO01muii ryMaHUTapHBIN U
COIMATIbHO-9KOHOMUYECKHU I yUeOHBIN UK

804

536

B pesynbrate u3ydeHus 00s3aTeIbHON YacTH
y4eOHOTO UKJIA 00YJAIOLIHIACS JOKEH:

YMETh:

OpPUEHTUPOBATHCS B HanboJee 001X
bunocodckux mpodiemMax ObITHS, TOZHAHUS,
LIEHHOCTEN, CBOOOBI M CMBICIIA )KU3HU KaK
OCHOBaxX ()OPMHPOBAHUS KYJIBTYPHI TPOKIAHUHA
U OyIyILIero crenuanucra;

3HATB!

OCHOBHBIE KaT€rOpHUHU U MOHATUA (usocopuy;
pouib Gpunocodun B )KU3HU YETIOBEKA U
00111eCTBA;

OCHOBBI (pHIIOCOPCKOTO YUSHHS O OBITHH;
CYUIHOCTb ITpolecca O3HAHUS;

OCHOBBI HAyYHOH, PHII0CO(CKON U PETUTHO3HOM
KapTUH MHPA;

00 ycnoBusix (popMHpOBaHUS JINYHOCTH,
cB00O/IE U OTBETCTBEHHOCTH 33 COXpaHEHHE

48

OI'C2.01. OcHoBEI
bunocopun

OKI1-9

Cucrema TAPAHT
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’KU3HU, KYJIbTYPbI, OKPYKAIOILEH CPEJIbl;
0 COITMAIIBHBIX U ITHYECKUX MPoOIeMax,
CBSI3aHHBIX C PA3BUTHEM U UCIIOJIb30BAHUEM
JIOCTUKEHUI HAYKH, TEXHUKU U TEXHOJIOTHIA;

YMETb:
OPUEHTHPOBATHCS B COBPEMEHHOM
SKOHOMHUYECKOM, MOJTUTUYECKON U KyJIbTYPHOI
curyauuu B Poccuu u mupe;

BBISIBJISITH B3aUMOCBSI3b OT€UECTBEHHBIX,
PErHOHAIBHBIX, MUPOBBIX
COLIMATIbHO-9KOHOMHUYECKHUX, MOJIUTUYECKUX U
KYJbTYPHBIX IIPOOJIEM;

3HATh:

OCHOBHBIC HAINPaBIICHUS PA3BUTHUS KIIFOUEBBIX
peruoHoB Mupa Ha pyoexe BekoB (XX u XXI
BB.);

CYIIHOCTb U IPUYUHBI JTOKAIbHBIX,
PETHOHAIIBHBIX, MEXKTOCYIaPCTBEHHBIX
KOH(MIMKTOB B KOHIIE XX - Hayane XXI BB.;
OCHOBHBI€ MPOIIECCHI (MHTETPALIMOHHEIE,
MOJUKYJIbTYPHBIE, MUTPALIMOHHBIC U HHBIE)
MOJIMTUYECKOTO ¥ SKOHOMUYECKOTO Pa3BUTHS
BEJIyIINX FOCYJapCTB U PETUOHOB MUPA;
HazHauenne OOH, HATO, EC u npyrux
OpraHu3alil 1 OCHOBHBIE HAPABIICHUS UX
JeSITEIIbHOCTH;

0 pOJIM HAYKH, KYJIbTYPbI U PEJIUTUU B
COXpaHEHUHU U YKPEIUICHUH HAIMOHAIBHBIX 1
rOCYJJapCTBEHHBIX TPAAUIUN;

coJiep)KaHue M Ha3HAuYeHUE BaXKHEUIINX

MMPaBOBbLIX U 3aKOHOAATCIIbHBIX aKTOB MHUPOBOI'O

N pCruOHAJIBHOI0 3HAYCHMU,

48

Orcn.o2. Ucropus

OK1-9
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YMETB!

NPUMEHATHh TEXHUKU U IPHEMBI 3((HEKTUBHOTO
o01ieHus B Npo(hecCHOHAIbHON JesTeNbHOCTH;
UCTIOJIb30BaTh MPUEMbI CAMOPETYIISLIUN
IIOBEJICHUS B IIPOLIECCE MEKITUYHOCTHOIO
OOIICHMUS,

3HATh:

B3aMMOCBSI3b OOIECHHS U IEATEIILHOCTH;

e, QyHKIUM, BUABI U YPOBHU OOIIECHUS;
POJIH U POJIEBBIC OKUAAHUS B OOIICHHH;

BUJIbI COLIMATIbHBIX B3aUMOJICHCTBUIA;
MeXaHU3MBbl B3aUMOTIOHUMAaHUS B OOIICHUH;
TEXHUKHU U IPHUEMbI OOLIEHUS, TIPaBUIIA
CIIyIlIAaHUs, BEJIEHUs Oece/bl, YOSKICHHUS;
STUYECKUE MPUHLUIIBI OOIIEHUS;

WCTOYHUKH, IPUYMHBI, BUJIBI U CTIOCOOBI
paspelieHusi KOH(IMKTOB;

48

OI'C»2.03. Ilcuxomorus
o01menus

OK1-9
IIK 2.7,3.6

YMETh:
oOmrathest (yCTHO M MUCbMEHHO) Ha
WHOCTPAHHOM SI3bIKE Ha MPO(ecCUOHATBHBIC U
MTOBCEIHCBHEBIC TEMBI,

MEePEBOIUTH (CO CIIOBAPEM) HHOCTPAHHbBIE
TEKCThI MPO(ECCUOHANBHON HAPaBICHHOCTH;
CaMOCTOSITEJIbHO COBEPIIIEHCTBOBATh YCTHYIO U
MUCHMEHHYIO P€Ub, MOMOIHSITH CIOBAPHBIHA
3arac;

MOHUMATh JUAIOTUYECKYI0 H MOHOJIOTHYECKYIO
peus B cdepe mpodheccuoHaIbHON
JIEITEIIbHOCTH;

3HATh:

nexcrueckuit (3000 TeKCHYECKUX SAUHUIL) U
rpaMMaTHYECKU MUHUMYM, HEOOXOMMBIN TS

196

Oorco.o4.
WNHoCTpaHHBIN A3bIK

OK1-9
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YTEeHHsI U TIepeBo/ia (CO cIoBapeM) HHOCTPAHHBIX
TEKCTOB PO ECCHOHATHHON HAIPABIEHHOCTH;

YMETh:

UCIIOJIb30BaTh (PU3KYIBTYPHO-CIOPTUBHYIO
NESITeILHOCTD JUISL YKPETUICHUS 370POBBS,
JOCTHIKEHUS JKU3HCHHBIX U TIPO(ECCHOHATBHBIX
HeJeH;

3HATH:

0 poiu (PU3UYECKOHN KYJIbTYpHI B
00IIEKYJIETYPHOM, MPO(PECCHOHATEHOM H
COLIMAILHOM Pa3BUTHH YEJIOBEKA;

OCHOBBI 3JI0POBOTO 00pa3a JKU3HH.

392

196

OI'CD.05. ®usnueckas
KYJbTypa

0K 2,3,6,9

EH.00

30.03.2023

MaremarudecKkuil 1 OOLINNA
€CTECTBEHHOHAYUYHBIH y4eOHBINH ITUKJI

390

260

B pesynbrare nuzyuenus o0s13aTeIbHON YacTh
y4eOHOTr0 1KKJIa 00yYalOIUICs TOKEH:
YMETh:

pemaTh 3aJ1a4i Ha OTHICKaHHUE MPOU3BOTHOM
CIIOKHOU (D)YHKIIUH, TPOU3BOIHBIX BTOPOTO U
BBICIIIUX ITOPSIIKOB;

HCIIONIb30BaTh PA3IUYHBIE METOIBI
WHTETPUPOBAHUS TIPH PEIICHUH 337124,
MCIIONIb30BATh METO/IbI MATEMATHUECKOTO
aHaJn3a MpHU PEIICHUN 3a/1a4 MPUKIIATHOTO
XapakTepa, B TOM 4uciie npodeccuoHalbHON
HaIpaBJICHHOCTH;

peliaTh CUCTEMBI YPaBHEHUH ¢ HECKOJIBKUMU
MEPEMEHHBIMH MATPUYHBIM H JPYTHMH
croco0amH:

WCIIOJIH30BaTh ajreOpandecKkrue MeTOAbl IPH
pEIIeHNH TeOMETPUUYECKUX 3a/1a4;

3HATh:

EH.01. Maremaruka

OK1-6,9

Cucrema TAPAHT
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OCHOBHBIE ITIOHATHS U METOJIbI MATEMAaTUYECKOTO
aHanu3a, TMHEWHOM anreOpbl M aHATUTHIECKOM
TEOMETPHH;

OCHOBHBIE YUCIICHHBIE METO/bl PEILICHUS
IIPUKJIAIHBIX 3a7a4;

CYUIHOCTb, BUBI M CIIOCOOBI PEeLICHUS 3aa4
AHAINTUYECKOM F€OMETPHUH Ha IUIOCKOCTH U B
IIPOCTPAHCTBE;

YMETh:
paboTaTh C COBpEeMEHHBIMH ONIEPAIIIOHHBIMHU
CUCTEMaMHU, TEKCTOBBIMU PEIAKTOPAMU,
TaOJIMYHBIMU TPOLIECCOPAMHU, CHCTEMAMHU
yropaBiieHus: 6a3amMu JaHHBIX, IPOTPaMMaMHU
IIOATOTOBKH IIPE3CHTALNM,
MH(}OPMaLIMOHHO-TIOUCKOBBIMU CHCTEMaMU U
MI0JIb30BATHCSl BO3MOKHOCTSIMU TJI00AIBHOM
cetu UHTEpHET;

3HATB!

OCHOBHBIE METO/IBI U CpesicTBa cOopa,
00paboTKH, XpaHEHHUS, TIepeaun U HaKOTUICHUS
uHpOpMaINH;

TEXHUYECKHUE CPEICTBA M MPOTPAMMHOE
o0ecreyeHre NepCcoHANIbHBIX KOMITBIOTEPOB;
TEOPETUYECKHE OCHOBBI COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOJIOTUN O0IIEro u
CHEeNHMATM3UPOBAHHOTO HA3HAYCHHUS;

EH.02. MadopmaTtuka

0K 4,5,9

YMETh:

OPUEHTHPOBATHCS B HanbOOIee 00X
npo0ieMax SKOJOTHH U IPUPOIONOIB30BaAHUS;
3HATh:

0COOCHHOCTH B3aUMO/ICHCTBUS OOIIECTBA U
TIPUPOJIBI;

EH.03. Dxonornueckue
OCHOBBI
MPUPOIONOIB30BaAHUS

0K 3,6,7,9

Cucrema TAPAHT
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IPUPOIOpECYpPCHBIN noTenuuan Poceuu;
MPUHIUITBI K METO/IbI palldOHATBHOTO
MPUPOIONOIB30BAHUS;

MIPaBOBBIC U COLUATILHBIE BOIIPOCHI
PUPOIONOIB30BAHUS;

YMETh!
UCIIOJIb30BaTh TEXHOJIOIUU cOOpa, pa3MelleHH s,
XpaHEHUs1, HaKOIJIEHUs, Ipeo0pa3oBaHusl U
nepeaayy JaHHbIX B IPO(PECCHOHATBHO
OPUEHTHPOBAHHBIX WH(POPMALTMOHHBIX
cucreMax;

o0ecreunBaTh JOCTOBEPHOCTh HH(POPMAIINU B
npoliecce aBTOMaTU3UpPOBaHHONW 00paboTKU
JTAHHBIX;

3HATh:

KJaccu(puKauo HHGOPMAITMOHHBIX CUCTEM;
BUJIbI TEXHOJIOTMYECKHX MPOLIECCOB 00PaOOTKU
nH(popMalu B ”HPOPMAIIMOHHBIX CUCTEMAX,
0COOEHHOCTH UX MPUMEHEHHS;

METO/IBI ¥ TPUEMBI 00eCTICUeHHS
MH(POPMALIMOHHOM 0€30MacCHOCTH.

EH.04.
Nudopmanmonnsie
CUCTEMBI B
npodeCCUOHATBLHON
JIESITSIIBHOCTH

OKI1-9
[IK 3.1 -3.6

I1.00

[TpodeccnoHanbHBIN YIEOHBIN UK

2478

1652

OII.00

30.03.2023

ObmenpodeccnoHalbHbIE TUCITUTLIUHBI

1180

786

B pe3ynbrare u3ydenus o0s3aTebHON YacTH
y4e0HOr0 1KKJIa 00yYatoIUICS T0JKEH:
YMETh!

OPHEHTHPOBATHCS B BOIPOCAX YKOHOMHUYECKOM
TEOPHH B COBPEMEHHBIX YCIOBUSIX;

3HATh:

3aKOHOMEPHOCTH (DYHKIIMOHHPOBAHUS
PBIHOYHBIX MCXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSAX M METOJbI TOCYAAPCTBEHHOTO

OIIL.01. DxoHOMHYECKAA

Teopus

OK1-7
IK'1.1-1.3

Cucrema TAPAHT
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pEryJIMpOBaHus;
00LIME MOIO0KEHHS] SKOHOMHUECKON TEOpHH;

YMETb:

PacCUMTHIBATh MO MPUHATON METOI0JI0TUU
OCHOBHbBIE TEXHHUKO-3KOHOMHUYECKUE TTOKa3aTeNn
JIeATeTbHOCTH OpraHu3alllui;

3HATh:

OCHOBHBIE MUKPO- U MAKPOIKOHOMHUYECKHUE
KaTeropuy M MOKa3aTeI, METOJIbl UX Pacyera;

OI1.02. DxoHOMHKA
OopraHu3alu

OK1-7
K 1.1-1.3

YMETh!

yIpaBIsATh KOH(OIMKTAMH U CTPECCaMH B
npoiiecce MpodhecCHOHATBHOM IS TEIbHOCTH;
3HATH:

XapaKkTEPHbIC YePThl COBPEMEHHOTO
MEHEKMEHTA;

OUKJI MCHC’)KMCHTA,

IPOLIECC IPUHATHS U Pean3aiuu
YIpPaBIE€HYECKUX peleHul, UHPOpPMaIlMOHHOE
obecneueHre MEHEKMEHTA,

OI1.03. MenemKMEHT

OK1-9

K 1.1, 1.2, 1.4 -
1.8,

24,25

YMETb:

IIPUMEHATH KaIpOBYIO MTOJIMTUKY HA
roCy/1apCTBEHHOW U MYHULIMIIATBHOM CITyX0€;
3HATh:

CUCTEMY T'OCYJIapCTBEHHBIX YUPEXKIACHUN U
OpraHOB MECTHOT'O CaMOYIIPaBJICHHUS;
oO111e MPUHIUIBI U TpeOOBAHUS K
IIPOXO0KICHUIO TOCYAAPCTBEHHOU U
MYHHIIUITIAJILHON CITYXKOBbI;
OpraHu3aIMOHHO-IIPABOBBIE (POPMBI
rOCYAAapCTBEHHOTO aIapara ynpasJcHMs;

OI1.04.
I'ocynapcTBennas u
MYHMIIMIIATIbHAS CITyK0a

OK1-8
I[IK'1.1-1.8

YMETb:
paboTatk ¢ npodecCHOHaIbHBIMU TEKCTaMH Ha

OI1.05.
WMHOCTpaHHBIN SI3bIK

OK1-7
IK'1.1-1.3

Cucrema TAPAHT
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MHOCTPAHHOM SI3BIKE;
COCTaBJIATH M 0(OPMIISATH
OpraHU3alMOHHO-PACIIOPSIUTEIBHYIO
JOKYMCHTAIIUIO HA MHOCTPAHHOM SA3BIKEC;

BECTH IEPETOBOPHI HA HHOCTPAHHOM SI3BIKE;
3HATH!

NPaKTHYECKYIO TPAMMATHKY, HEOOXOAUMYIO /IS
po(hecCHOHANTLHOTO O0IIEeHUsI HA HHOCTPAHHOM
S3BIKE;

0COOEHHOCTH MEPEBO/IA CITYKEOHBIX
JIOKYMEHTOB C MHOCTPAHHOTO SI3bIKA;

(mpodeccroHaIbHBI)

YMETh:
MPUMEHSThH B IPO(eCcCHOHABHOMN e TEeIbHOCTH
MIPUEMEI JICTIOBOTO OOIICHHUS;

3HATh:

OCHOBHBIE NpaBwiIa MPo(hecCHOHATBHOM YTUKH U
MIPUEMBI JIEJIOBOTO OOLIECHUS B KOJIJICKTUBE;
0COOEHHOCTH TTPO(PECCUOHATILHON ITUKU U
IICUXOJIOTHH JIEIOBOTO OOIEHUS CITyXKaluX
TOCYTapCTBEHHBIX ¥ HHBIX
OpPTaHU3aI[MOHHO-TIPABOBBIX (OPM YUPEKICHHHA
Y OpraHu3aluii;

OI1.06.
ITpodeccuonanbras
STHKA U IICHXOJIOTUS
JIEJIOBOTO OOIIEHUS

OK1-8

IIK1.2-1.6,1.8

YMETh!
npohecCuoHaNbHO OCYLIECTBIATH HA0Op
TEKCTOB Ha MePCOHAILHOM KOMITBIOTEPE;
3HATh:

PYCCKYIO U JIATUHCKYIO KIIaBHATypy
NIEPCOHAIBHOTO KOMITBIOTEPA;

npaBuia opOpMIICHHUS JOKYMEHTOB Ha
NIEPCOHATBHOM KOMITBIOTEPE;

OI1.07. KomnberotepHas
00paboTKa JOKYMEHTOB

0K 2,4,5,9

K 1.1, 1.3 - 1.9,

2.2,24,2.5

YMETb:
3alMIIATh CBOM MPaBa B COOTBETCTBHUH C

OI1.08. ITpaBoBoE
obecrieueHne

OK1-7

MK 1.1,1.2, 1.4,
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TPYJOBBIM 3aKOHO/IATEIbCTBOM;

UCTIOJIB30BaTh MPABOBYIO HH(POPMAIUIO B
npodeccuoHaNbHOM NesTeNIbHOCTH;

3HATh:

npaBa U 00S3aHHOCTH CITy>KallUX;
3aKOHO/IATEIbHBIC aKThl U MHbIE HOPMATHUBHBIC
IIPABOBBIE IOKYMEHTBHI, PEryIHPYIOIIHe
MPABOOTHOIICHUS (PU3UICCKUX U FOPHINICCKUX
T

OCHOBHBIE 3aKOHO/JATEJIbHbIE aKThI O IPABOBOM
obecrnieueHnu MpodhecCHOHANBHOM NeTEIbHOCTH
CIIyKalluX;

npo¢eCCHOHAIBHON
JIESITEIIBHOCTH

1.5,1.7,1.8

YMETh:

0hOpMIIATH IOKYMEHTALIUIO TI0 YIIPABJICHHUIO
KayeCTBOM IMPOIYKIUH;

3HATh:

OCHOBHBIE MOJIOKEHHSI CUCTEM MEHEKMEHTa
KauecTBa U TpeOOBAHUS K HUM,;

METOJAMYECKYI0 1 HOPMAaTUBHYIO TOKYMEHTALIUIO
110 YNPABJIECHUIO KAYECTBOM MPOAYKIIUH;

OI1.09. Ynpasnenue
KaueCTBOM

OKI1-9
I[IK2.1-2.3,
IIK 3.1,3.2,3.5

YMETh:

CO3/71aBaTh OJIarONMPUSATHBIN MICHXOJIOTHYECKUN
KJIUMAT B KOJUIEKTHBE;

3¢ (EeKTUBHO YNPaBIATh TPYJAOBBIMU PECYPCAMU;
3HATh:

coJiep’kaHue KaJpoBOro, UH(MOPMAaIOHHOTO,
TEXHUYECKOTO U MTPABOBOT0 00ECTIeYeHUS
CUCTEMBI YIIPaBJICHUSI IEPCOHATIOM;
OPraHU3aALMOHHYIO CTPYKTYPY CITYKOBI
yIpaBJIeHUS IEPCOHATIOM;

o0I111e MPUHIMIIBI YIPABJICHUS TIEPCOHAIIOM;
MPUHLIMIIBI OPTaHU3aLUK KaJpoBOil paboThI,

OIIL.10. Ympasnenue
HEPCOHAIOM

OKI1-9
IIK' 1.7, 2.6, 2.7
3.6

2
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IICUXOJIOTUYECKHUE ACTIEKTHI YIIPaBJICHUS,
CHOCOO0BI pa3pemieHus] KOH(QIUKTHBIX CUTYaIui
B KOJUICKTHBE;

YMETh:

YICIIOJIb30BATh METO/bl HAYYHOT'O TO3HAHHUS B
FICCIIEI0BATEIbCKON ICSTEIbHOCTH;

3HATh!

0 TIOCTIEICTBUSIX CBOCH NMpohecCHOHATbHON
JEATEIBHOCTH C TOYKH 3PCHUS SANHCTBA
O6urocdepsl 1 OMOCOIMATEHON PUPO/IBI
4eJIOBEKA,;

OCHOBHBIC TCPMUHBI U OIIPEACIICHUS,
UCIIOJIb3yeMbIe ITPU (POPMHUPOBAHUH JOKYMEHTOB
B 00J1aCTH HAaYYHO-HCCIIEI0BATEIbCKON
JeSATeIBHOCTH;

OII.11. OcHoBEI
KUCCIIEN0BATENBCKOMN
NEATEIbHOCTH

OK1-9
MK 2.1, 2.6, 3.2,
33,35

YMETb:

POBOJUTH HEOOXOAUMBIE PACUETHI 10
HaJIOTOBOMY, KPEAUTHOMY, OI0/)KETHOMY
PEryIUpOBAHUIO0 YKOHOMUYECKUX IIPOLIECCOB;
3HaTh:

CHOCO0BI TOCYJAPCTBEHHOTO PETyJINPOBAHUS
HSKOHOMUKH B IIEPEXOIHBIN NEPUOJ K PHIHKY;
JUHAMHUKY COLMATIbHO-YKOHOMHUYECKUX
IIPOLIECCOB, MPOUCXOIAUINX B CTPAHE, UX
CTaTUCTUYECKUE 3aKOHOMEPHOCTH;
MPUHLUIIBI U (POPMBI TOCYJAPCTBEHHOTO
pEryJaupoBaHus SJKOHOMHUKHU B PHIHOYHBIX
YCIIOBHSIX;

OIL.12.
I'ocynapcTBeHHOe
peryiupoBaHue
SKOHOMMKH

OK1-9
IIK 3.5,3.6

YMETh:

OOBSACHATH pa3InyHbIe (HOPMBI
roCy/1apCTBEHHOIO yIPAaBICHUS;
10JIb30BATHCS OCHOBHBIMH

OII.13. Cucrema
TOCYIapCTBEHHOTO
yIpaBlIeHUs

OKI1-9
1K 2.6,2.7,3.6
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HOPMAaTUBHO-IIPABOBBIMU JOKYMEHTaMH,
OTIPECIISIONIMMU CUCTEMY TOCYJapCTBEHHOTO
YIpaBIICHUS;

M0JIb30BATHCS MAKPOIKOHOMHUYECKHUMHU
MOKa3aTeNsIMH;

BJIQJICTh METOJIAMU pa3penicHus] KOH(DIUKTHBIX
CUTYyaIU;

3HATH:

HAYYHBIE OCHOBBI CUCTEMBI TOCYAaPCTBEHHOTO
YIpaBIICHUS;

CTPYKTYpY OpPTaHOB T'OCYJJapCTBEHHOTO
YIpaBIICHUS; COJICPKaHUE M HAIIPABJICHUE
roCy/AapCTBEHHOW MOJIUTUKH;

yIpaBJeHUE COLMATILHON chepoil u
KOH(MJIMKTHBIMU CUTYAILIUSIMU;

YMETb:
XapaKTepu30BaTh UCIOIHUTENIbHYIO BIIACTh B
coBpeMeHHOM Poccuu u npoOiems! ee
MOJIEpHU3ALUH;

OO0BACHATH CHENU(PHUKY FOCYAapCTBEHHOTO
YIPAaBIEHUS HA PETHOHAIILHOM YPOBHE;

3HATh:

roCcy/apCTBEHHBIN anmnapat Poccun B cucteme
COBETCKOI'0 rOCyAapCTBa;

NIEPUOABI CTAHOBIIEHUS U SBOJIIOIIUU
aJMUHHCTPATUBHO-KOMaHIHON CUCTEMBbI
YIPaBIIECHUS;

COBETCKHI1 OIBIT aIMUHUCTPUPOBAHUS; KPU3HC
deneparuBHoii cucrembl Coroza COBETCKUX
Conmanuctuyeckux Pecryonuk; nepuos
CTaHOBJIEHUS] HOBOM CHCTEMbI OpraHU3alun
rocynapctBeHHou BiacTu B Poccuu B 1990 -

OIl1.14. Opranu3zanus
roCy1apCTBEHHBIX
yupexnenui Poccun

OK1-9

IIK 1.2, 1.3, 2.1,

2.6,3.5,3.6
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1993 rr.;

OCHOBHBIE MoI0KeHus Koncrurynuu
Poccuiickoit ®enepannu 1993 r. u npouecc
(hOpMUPOBAHUS HOBBIX OPTaHOB
roCyJJapCTBEHHOM BIACTH;
MIpEICTaBUTENIbHBIE OPTraHbl BIACTH B Ha4aje
XXI B., CTpyKTypy UCHOJHUTEIHHOMN BJIACTH B
coBpeMeHHOM Poccun u mpoGiiemsl ee
MOJICpHU3ALUY;

cnennuky pedopMUpOBaHUs CyaeOHON
cuctembl Poccutickoit denepanuu;

YMETh:

OpPraHU30BbIBaTh U MPOBOJUTH MEPOIIPHUSITHS 11O
3alUTe padOTAOIINX U HACEICHUS OT
HETaTUBHBIX BO3JICUCTBUNA YpPE3BbIYANHBIX
CUTYyaLU;

MpEANPUHUMATH MPOYUIAKTHUYCCKUE MEPBI IS
CHWDKEHUS YPOBHS OMMACHOCTEN Pa3IMYHOrO BUIA
U UX TIOCIEACTBH B poeccnoHanbHOM
JESITEIbHOCTH U OBITY;

MCII0JIb30BaTh CPEACTBA MHANBUYAIBHON U
KOJUICKTUBHOM 3aIIUTHI OT OPYKHUSI MAaCCOBOTO
MOPAKEHHUS;

MIPUMEHSTH NTEPBUYHBIC CPEICTBA
MOKapOTYIIECHHUS;

OPUEHTHPOBATHCS B TIEPEUHE BOEHHO-YUETHBIX
CIELHATBHOCTEN U CAMOCTOSITENBHO ONPEACIIATh
CpeIH HUX POJICTBEHHBIC TTOTYICHHOU
CHEIHAJIBHOCTH;

MPUMEHATH MPOGECCHOHATBHBIC 3HAHUS B X0OJI€
UCTIOTHEHUS 0053aHHOCTEH BOEHHOMW CITyKObI Ha
BOMHCKHUX JIOJKHOCTSIX B COOTBETCTBUM C

68

OIl.15. Be3onacHOCTh
JKU3HENEATEIbHOCTH

OK1-9
MK 1.1-1.5,
2.1-2.4,2.7,
3.1-3.6

30.03.2023
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MOJTyYE€HHOH CIelnanbHOCTHIO;

BJIAJIETh CII0OCOOaMU OECKOH(IUKTHOTO
OOLIEHHS U CaMOPETYJISIUU B TIOBCETHEBHOM
JESTEIBHOCTH U SKCTPEMAIIBHBIX YCIOBUSIX
BOCHHOM CITYXOBI;

OKa3bIBaTh IEPBYIO IOMOIIb IOCTPAJABIINM;
3HATh:

IPUHIUIB 00ECTICYeHUsT YCTOWYHBOCTH
00BEKTOB 9KOHOMUKHU, IPOTHO3UPOBAHUS
Pa3BUTUSL COOBITHI U OLIEHKH MOCIIEICTBUM IpU
TEXHOTCHHBIX UYPE3BbIUANHBIX CUTYAIUSIX U
CTUXUIHBIX SBJICHUSAX, B TOM YHCIIE B YCIOBHUSIX
MPOTUBOACUCTBUS TEPPOPUMY KaK CEpPhE3HOM
yrpo3e HalMoHaJIbHOM 6e3omacHoctu Poccuu;
OCHOBHBIE BH/JIbI IOTEHIMABHBIX OMIACHOCTEH U
UX TIOCTIEJICTBHS B TPO(ECCHOHATTLHON
JESITENIbHOCTH U OBITY, IPUHIIUITBI CHU>KEHUS
BEPOATHOCTH UX pealu3aliy;

OCHOBBI BOEHHOH CITy>KOBI 1 000POHBI
rocy/1apcTBa;

3a/1a4il U OCHOBHBIE MEPOTIPUATHUS TPAKIAHCKON
000pOHBI; CITOCOOBI 3aITUTHI HACETIEHUS OT
OpY’KHsl MacCOBOTO MTOPAXKEHUS;

MepbI MOXKapHOI 0€3011acCHOCTH U MpaBuia
0€30I1acHOro MOBEACHUS MPH MOXKAPaX;
OpraHM3aIMI0 U MOPSII0K IPU3bIBA FPAXKAaH Ha
BOCHHYIO CITyO0y M MOCTYIIJICHUS Ha Hee B
TIOOPOBOJIBHOM TIOPSIIKE;

OCHOBHBIE BH/JIbI BOOPY’KEHUS, BOGHHON TEXHUKH
U CMHEMAIbHOTO CHAPSKEHUSI, COCTOSIIINE Ha
BOOPYXEHUU (OCHAILIEHUN ) BOMHCKHUX
MOJpa3/IeJICHNI, B KOTOPbIX UMEKOTCS
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BOCHHO-YUYE€THbBIE CICIIUAILHOCTH, POJACTBEHHbBIE
cnenuanpHocTsaM CIIO;

00JacTh MPUMEHEHHS TTOTy4aeMbIX
po(ecCHOHANTLHBIX 3HAHUHN TIPU UCTIOTHEHUH
00s13aHHOCTEH BOEHHOM CITYKOBI;

MOPSIIOK ¥ MPaBUJIA OKA3aHUS IEPBOU MTOMOIIIH
MIOCTPa/IaBLINM.

11M.00 [IpodeccuonanbHble MOAYIIH 1298 866

IIM.01 Opranu3zanus JOKyMEHTalluOHHOTO MJIK.01.01. OK1-9
obecrieueHust yrpaBieHus U JloKyMeHTalMOHHOE K 1.1 - 1.11
(GYHKIIMOHUPOBAHUS OpTraHU3AIUU obecrnieueHue
B pesynbrare uzydenus npohecCuoHaILHOTO yIpaBJiIeHUs
MOJTyJIs 00yYarOIIUNCs JOKEH: MK/1.01.02. TIpaBoBoe
UMETb NMPAKTUYECKU OIIBIT: peryaupoBaHue
OpraHu3alyy J0KYMEHTAllHOHHOTO yIIpaBI€HUYECKOU
obecrieueHus yrpaBieHus U JIeATETLHOCTH
(GYHKIIMOHUPOBAHUS OpraHU3alnu; MK/1.01.03.
YMEThb: Opranu3zanus
MPUMEHSATh HOPMATUBHBIE PABOBHIE AKTHI B CEKpETapCKOro
YIIPaBICHUYECKOU JIeATETbHOCTH; 00CITy )KHBaHUS
MOATOTaBIMBAThH MPOEKTHI YIIPABICHYECKUX
peueHui;
00pabaThIBaTh MOCTYIAOIINE U OTIPABIIsIEMbIE
JIOKYMEHTBI, CHCTEMAaTU3UPOBATh MX, COCTABIISITh
HOMEHKJIATypy el 1 (OopMHUpPOBATH TOKYMEHTHI
B JIeNa;
TOTOBUTH U MPOBOJAUTH COBEILIAHNUS, JIEIOBbIE
BCTPEYH, PUEMBI U TIPE3EHTAIINN;
3HaTh:
HOPMAaTHBHBIC MPABOBBIC aKTHI B 00J1aCTH
OpraHU3aly YIPaBIEHYECKOH AESTEIbHOCTH;
OCHOBHBI€ MPABUJIA XPAHECHHUSI M 3AIIUTHI
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CITy)Ke0HOM MHGBOPMAITIH.

[IM.02 Opranu3zanust apxuBHON U MJIK.02.01. OK1-9
CIPaBOYHO-UH(GOPMALIMOHHON pabOTHI 110 Opranuzanus u [IK2.1-2.7
JIOKYMEHTaM OpraHu3aIiuu HOPMAaTHUBHO-TIPABOBbHIC
B pesynbraTte u3yueHus npopeccuoHaIbHOro OCHOBBI ApXUBHOTO JIeIa
MOJTYJIs1 00YyYaOLIHICS JOIDKEH: MJIK.02.02.

UMETh MPAKTUYECKUH OIIBIT: ['ocynapcTBeHHsble,
OpraHu3aluy apXUBHOU U MYHHIIUITATbHBIC
CIPaBOYHO-UH(GOPMAITMOHHON PabOTHI 110 apXUBBI U APXUBBI
JIOKyMEHTaM OpraHu3aIliu; opraHu3aui
YMETb: MJIK.02.03. Metoauka
OpraHU30BBIBATH ICATEIILHOCTh apXHUBA C YUETOM U TIpaKkTUKa
cTaTtyca ¥ npoQuis OpraHu3aIuy; apXUBOBEICHUS
paboTtath B CUCTEMaX JIEKTPOHHOTO MJIK.02.04.
JIOKYMEHTO000pOTa; O0ecnieuenue
WCIIOJIH30BAaTh B JIEATEILHOCTH apX1Ba COXPaHHOCTH
COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTUH; JIOKYMEHTOB
MIPUMEHSATH COBPEMEHHBIE METOTUKH

KOHCEPBAIlMH U PECTaBpaIll apXUBHBIX

JIOKYMEHTOB;

3HaTh:

CHUCTEMY apXMBHBIX YUpexXJIeHHUN B Poccuiickoin

®denepanyyl 1 OpraHU3aio ApXUBHOTO GoHIa

Poccuiickoit @enepanuu;

CUCTEMY XpaHEeHHs 1 00padOTKH JOKYMEHTOB.

[IM.03 OcymiecTBieHHE TOKYMEHTAIIMOHHOTO MJIK.03.01. OK1-9
oOecrieueHus yIpaBlIeHUs U apXUBHOTO JeNia C HNudopmanronasie K 3.1-3.6
WCITOJIh30BAaHUEM MTPOTPAMMHBIX CPEJCTB yUeTa, TEXHOJIOTHH B
XpaHeHus, 00pabOTKH U MOUCKA JOKYMEHTOB JIOKYMEHTallHOHHOM
B pesynbpTare uzydenus npodeccHoHaIbHOTO obecrieueHnn
MOJTyJIsE 00YyYarOIIUNCS JOKEH: yIOpaBlIeHUs U
UMETh MPAKTHYECKUH OITBIT: aApXWBHOM JIeJIe
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paboThI ¢ MPOrPaMMHBIMHU CPEICTBAMH y4eTa,
XpaHeHUs, 00pabOTKH ¥ MOUCKA JOKYMEHTOB;
OpraHu3aIy CIIPABOYHO-UH(OPMAITHOHHON
NeSITETLHOCTH C JIOKyMEHTaMH;

YMETh:

paboTath ¢ mpoeCcCuOHATHLHO
OPUCHTHPOBAHHBIM IPOTPAMMHBIM
o0ecrieyeHreM B 00JIACTH JJOKYMEHTALMOHHOTO
obOecnieueHus ynpasneHus (naiee - JJOY) u
ApXHUBHOTO JIENa;

OpraHU30BBIBATH BHEIPCHUE
aBTOMATHU3UPOBAaHHON cucTemsl B ciryxk0e J10Y
U apXuBe (TEXHUYECKOE 3a/IaHUE, TOHATUE O
CASE -texHonorusx);

HAXOJIUTh HEOOXOIUMYIO HH(OPMAITHIO,
M0JIb30BATHCS MHPOPMATMOHHBIMU PECypCaMu
cetu MlHTEepHETA B 00JIACTH JOKYMEHTOBEICHUS
¥ apXUBHOTO JIENIa;

paboTaTh C ANEKTPOHHBIMHU JIOKYMEHTAMU;
UCTIOJIB30BaTh CETEBBIC IPOTPAMMHBIE U
TEXHUYECKHE CPEeICTBA B MPO(eCcCHOHANBHOM
NesITeTTbHOCTH;

3HATH!

PBIHOK CTICITHATN3UPOBAHHOTO TPUKJIIATHOTO
nporpaMMHoro obecneuenus B oonactu OV u
ApXHUBHOTO Jiea (aBTOMAaTHYECKHE CUCTEMBI
yIpaBJIeHUs TOKyMEHTaMH);

coBpemeHHoe cocTosiHue JI0Y
rOCyJJapCTBEHHBIX U HETOCYIapCTBEHHBIX
YUPEKACHUH, TOCYTapCTBEHHBIX,
MYHUIIUTIATBHBIX U HETOCYIapCTBEHHBIX
apXHMBOB B 00JIACTH MPUMEHEHUS

MKJI.03.02. Metoauka
paroHaIn3auu
JIOKYMEHTAIIMOHHOTO
obecrieueHust
YIpaBJICHUS U
apXUBHOTO JIea
MK/1.03.03.
Opranuzanus paboThl C
AICKTPOHHBIMH
JIOKyMEHTaMU
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MH(OPMALIMOHHBIX TEXHOJIOTHI U
UCTIOJIb30BaHUS CIICITHATU3HPOBAHHOTO
IPOrpPaMMHOT0 OOeCTIeueHusI;
KOPIIOPATUBHBIE HHPOPMAITIOHHBIE CUCTEMBI,
ABTOMATHU3UPOBAHHBIE IO CUCTEMAM
JIOKYMEHTAIlMH1, B TOM YHCJIe KaJPOBOU,
Oyxyuera;

MEPCIICKTUBHBIC HAPABICHUS HHPOPMATH3AIUI
JOY u apxuBHOTO J€7a;

3aKOHOJIATENILHYIO 023y, OCHOBHBIC YTPO3BI
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

[IM.04 Berinonnenue pabot 1o 0HOM WM HECKOJIBKUM
npodeccusiM paboumx, JOHKHOCTSAM CITYKaIlUX
BapuaTtuBHnas yacte yuebnsix nuukion IHIICC3 1620 1080
(onpexnensiercs o0Opa30BaTEIbLHON OpraHu3anuei
CaMOCTOSITENIBHO)
Bcero yacoB 00yueHust o y4eOHbBIM ITUKIIaM 5292 3528
[IICC3
VYII1.00 VYueOHas mpakTHKa 10 uen. 360 OK1-9
K 1.1-3.6
[1I1.00 [TpousBoicTBeHHAs MpakTHKA (IO MPOPUITIO
CHEIMAIbHOCTH)
ITI1.00 [Tpoun3BoicTBeHHAs MPaKTHKA (TIPEAIUTIIIOMHAsT) 4 nen.
ITA.00 IIpomekyTOUHas arTecTanus 5 Hen.
"MA.00 ['ocynapcTBeHHas: HTOTOBAsI ATTECTALMS 6 Heq.
I'MA.01 [ToaroToBka BbIMYCKHON KBaTH(PUKALIMOHHOM 4 men.
paboTHI
THA.02 3amuTa BBITYCKHON KBATH(UKAITMOHHON 2 He.
paboTHI
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Taoauuma 6

Cpok momyuenuss CIIO mo IINICC3 yrany6rmeHHON NOATOTOBKM B OYHOM (opme oO0ydeHus
cocTaBisieT 147 Henenb, B TOM YHCIIE:

OOydenne 1Mo y4eOHbIM [UKJIAM 98 Hen.
YyeOHas npakTUKa 10 men.
[TpousBoicTBEHHAs MpaKTUKA (10 MPOQHITIO CIIEIUATIEHOCTH)

[Ipon3BoicTBEHHAs IPAKTHUKA (IIPeIIUIIIOMHAs]) 4 Hen.
[IpoMexxyTo4yHas arTecTanus 5 mHen.
["'ocynapcTBeHHas UTOTOBAasI ATTECTALIMS 6 Hel.
KanukynsipHoe Bpems 24 nen.
Hroro 147 nen.

VII. TpeGoBaHus K yCJOBHSIM peau3aliy MPOrpaMMbl MOJATOTOBKH CIEIMAJTUCTOB CPeIHEro 3BeHa

7.1. OOpa3oBaTesbHas OpraHM3alMsl caMoOCTOSITeNbHO pa3pabateiBaeT u yrBepxaaer [IIICC3 B
cootBercTBUM ¢ HacTosiuM OI'OC CIIO u ¢ yuerom cootBercTByromieit npumepnoi IIICC3.

[Tepen nagamom pazpabotrku I[IIICC3 oOpa3oBarenbHas OpraHW3aIUs JODKHA OIPEACTUTh ¢
cnenupuKy C Yy4eTOM HampaBlICHHOCTH Ha YJOBIETBOpEHHWE NOTPEOHOCTEH pBIHKAa Tpyna U
paboToaTeneil, KOHKPETH3UPOBATh KOHEYHBIC PE3yJIbTaThl OOYYCHHUS B BUJAC KOMIICTCHIUH, YMEHUN U
3HAHMA, TPUOOPETAEMOTO MPAKTUYECKOTO OMBITA.

KoHkpeTHble BWABI  JIEATEIBHOCTH, K KOTOPHIM TOTOBUTCS  OOYYArONIMKCS, JIOJKHBI
COOTBETCTBOBAaTh IpHCBaMBaeMOW  KBanu(UKAlMM, OINPEAeTsATh CcoAepkaHue 00pa3oBaTENbHOMN
porpaMMBbl, pa3padaThiBaeMON 00pa30BaTEIbHOW OpraHW3aAIMei COBMECTHO C 3aWHTEPECOBAHHBIMU
paboToaaTensMu.

ITpu popmuposanuu I1IICC3 o6pa3oBarenbHas opraHu3anus:

UMeeT MPaBO HUCIOIB30BaTh O0BEM BPEMEHM, OTBEJICHHBIM Ha BapHATHBHYIO YacTh yUeOHBIX
nukioB [IIICC3, yBennuuBas mpu 3TOM OO0BEM BPEMEHHU, OTBEICHHBIH Ha TUCHUIUIUHBI U MOIYIH
00s13aTeNpHOM YacTH, TUOO0 BBOJAS HOBBIE IUCIUIUIMHBI U MOJYJIU B COOTBETCTBUU C MOTPEOHOCTSIMU
paboTtoaaTeneit u cienupUKOn JesITETLHOCTH 00pa30BaTEIbHOM OpPraHU3aInu;

UMEET MPaBO OMPEAEIAThH Ui OCBOCHHS 00YUYaIONUMUCS B paMKaxX MPOQecCHOHATBHOTO MOIYIIS
npodeccuto paboyero, MOJDKHOCTh Cy’Kamero (OJHY WM HECKOJbKO) COTJIACHO TIPWJIOKEHUIO K
Hactosamemy PI'OC CIIO;

obsi3ana exerogHo oOHoOBiATH [IIICC3 ¢ yuerom 3ampocoB paboropaTeneil, 0COOEHHOCTEH
pa3BUTHUS PETUOHA, KYIbTYPBI, HAYKH, DKOHOMUKH, TEXHUKH, TEXHOJIOTUH U colluaabHOU chephl B paMKax,
ycranoBiieHHbIX HacTosimuM OI'OC CIIO;

00s13aHa B pabounx y4eOHBIX MPOrpaMMax BCEX MUCIUIUIMH U MPOo(ecCHOHANIBHBIX MOAYIEeH YeTKO
dopMypoBaTh TpeOOBaHWUS K pe3yJbTaTaM HWX OCBOCHHS: KOMIICTCHIIMSAM, TMpHOOpeTacMoMy
MPAKTUYECKOMY OMBITY, 3HAHHUSIM U YMEHHUSIM;

o0s3aHa obecrieunBaTh 3PGEKTUBHYIO CAMOCTOSITENIbHYIO paboTy OOydarolmuxcs B COUYETAaHUU C
COBEPIIICHCTBOBAHUEM YIIPABJICHUS €0 CO CTOPOHBI MpENojaBaTeieil M MacTepoB MPOU3BOJACTBEHHOTO
o0yJeHus;

o0s3aHa  obOecreynBaTh  OOYYAIOMIMMCS  BO3MOXHOCTh  y4yacTBOBaTh B  (hopMHupoBaHUH
MHAMBUIYyaIbHON 00pa30BaTeIbHON MPOrPAMMBI;

o0s3aHa (OPMUPOBATH COLMOKYJIBTYPHYIO CpEedy, CO3[aBaTh YCJIOBHS, HEOOXOIWUMBIE IS
BCECTOPOHHETO PAa3BUTUS W CONMAIM3AIMM  JIMYHOCTH, COXPAHCHHS 3J0POBbS  OOYJarOIIHMXCH,
CIOCOOCTBOBATh PA3BUTHIO BOCHUTATENFHOTO KOMIIOHEHTa O0pa30BaTeIbHOrO IMpollecca, BKIIOYAs
pa3BUTHE CTYACHYECKOTO CaMOYyIpaBlIeHUs, YydyacTHe oOydalomuxcsi B padoTe 0OLIECTBEHHbBIX
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OpraHu3aIyii, CIIOPTUBHBIX U TBOPUECKHUX KIyOOB;

JOJDKHA MIPEeyCMaTpUBaTh B LENAX pealu3aliid KOMIETEHTHOCTHOTO MOJIX0/a HCIOJIb30BaHHUE B
00pa30BaTeNbHOM IPOLIECCE AKTUBHBIX M MHTEPAKTHUBHBIX (OPM MPOBENCHHUS 3aHATUN (KOMITBIOTEPHBIX
CHUMYJISILIUK, JENOBBIX M POJIEBBIX WIP, pa300pa KOHKPETHBIX CUTYalWH, NCHXOJOTHYECKUX M HMHBIX
TPEHUHI'OB, TPYIIOBBIX IUCKYCCHUI) B COYETAaHWU C BHEAYAUTOPHON paboTON s (QOopMHUpOBaHUS U
pa3BUTHS OOLIMX U MPO(HECCHOHATBHBIX KOMIETEHIUH 00yYatonXcsl.

7.2. Ilpn peamuzanuu I[IIICC3 oOydvaroniyecs MMEIOT akaJeMUYECKUE TpaBa U OOS3aHHOCTH B
coorBercTBUM ¢ DenepanbubiM 3akoHoM oT 29 pekabps 2012r. N 273-©3 "OO6 oOpa3oBaHuu B
Poccuiickoit ®eneparuu*(1).

7.3. MakcumanbHbBI 00beM Y4eOHON HArpy3kd OOYYaroIIerocss COCTaBISeT 54 akageMHUYeCKHX
yaca B HEJIEJII0, BKJIIOYasl BCE BUIbI ayIMTOPHOM U BHEAyIUTOPHOHN y4eOHOI Harpy3KH.

7.4. MakcuMaibHbII 00beM ayAUTOPHON yueOHOM HArPY3KH B OYHOM (popme 00yueHHs COCTaBIISIET
36 akageMHUYECKUX YaCOB B HECIIIO.

7.5. MakcuManbHbI 00beM ayJAUTOPHOW y4eOHOW HArpy3KH B OYHO-3209HOH (Gopme oOydeHHs
cocTaBisieT 16 akaieMUYECKUX YaCOB B HEJEIIO.

7.6. MakcumanbHbI 00beM ayIUTOPHON Y4eOHOH HArpy3Kd B TOJA B 3a04HOH (opme oOydeHHS
cocraBisieT 160 akageMUYECKUX 4acoB.

7.7. Obmas mpoIOIKUTEIILHOCTh KAHUKYJ B Y4eOHOM TroJly JOJDKHA COCTaBiIATH 8-11 Hexens, B
TOM YHUCJIe HE MEHee 2-X He/IeNb B 3MMHUHN MEpUO/I.

7.8. BoinonHeHne KypcoBOro npoekra (padoTbl) paccMaTpUBaeTCsl Kak BUJ y4eOHOH paboOThl IO
TUCIHUIUIMHE (AMCUUIUIMHAM) NPOPECCHOHANBHOIO y4eOHOro ImKiIa U (wiu) npodeccCuoHaTbHOMY
MOIYJTI0 (MOAYJsSIM) TPO(ECCHOHANBHOTO YYeOHOTO IMKJIA W pealnu3yeTcss B Ipeleinax BpEeMEHH,
OTBEJIEHHOTO Ha ee (MX) U3yueHHe.

7.9. NucuurnuHa "®usnueckas KyibTypa' mpeaycMaTpUBaeT eKEHEICIBHO 2 Jaca 00s13aTeIbHBIX
ayJUTOPHBIX 3aHATHHA M 2 Yaca caMOCTOSITEIbHOM paboThl (3a CUET Pa3MYHbIX (OPM BHEAYIUTOPHBIX
3aHSTUH B CIOPTUBHBIX KITy0aX, CEKIUAX ).

7.10. OGpa3oBaTenbHas OpraHu3als UMEeT MpaBo s MOATPYIH JAEBYIIEK HCIOJIb30BaTh YacTb
y4eOHOr0 BpeMEHHM IUCHUIUIMHBI "be3omacHocTh jku3HeneaTenbHocTH" (48 yacoB), OTBEJEHHOIO Ha
U3y4eHHe OCHOB BOEHHOH CITy>KObI, HA OCBOEHHE OCHOB MEIUIIUHCKUX 3HAHHM.

7.11. Tlomyyenue CIIO nHa 0a3e OCHOBHOTO OOIIET0 OOpa30BaHUSI OCYIIECTBISETCS C
OJTHOBPEMEHHBIM MOJYyYeHHEM cpeaHero obimero obpazoBanust B mpenenax I[IIICC3. B srtom ciydae
[TICC3, peanuzyemas Ha O0a3e OCHOBHOTO 0OmIero o0Opa3oBaHUs, pa3padaThiBaeTCsl Ha OCHOBE
TpeOOBaHUI COOTBETCTBYIOUINX (eepaTbHbIX FOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAPTOB CPETHETO
obmero oopazoanus u CIIO ¢ yuerom nomyuaemoint crieriuanbaocta CITO.

Cpoxk ocBoenus IIIICC3 B ouHolt hopme oOyueHHs JUIst UL, 0O0ydaroumxcss Ha 0a3e OCHOBHOTO
o01ero 00pa3oBaHusl, yBEIMUYUBACTCS HA 52 HEACIN U3 pacueTa:

TeopeTuueckoe oOydeHue (nmpu o0s3areabHON yueOHON Harpyske 36 4acoB B

HEJIEITIO0) 39 nHen.
MIPOMEKYTOYHAS aTTECTAIUS 2 Hen.
KaHUKYJIbI 11 nen.

7.12. KoncynpTamuu [Uisi OOy4aroluxcs MO OYHOW W OYHO-3a04HON (opmam o0OydeHHS
IpeyCMaTPUBAIOTCS 00pa30BaTeIbHONW OpraHu3anueld U3 pacuera 4 Jaca Ha OJHOTO OOydYaromierocs Ha
KK Y4eOHBIN ToJ, B TOM YHWCJIE B MEPHOJ pealu3aluu 00pa3oBaTENbHON MPOTrpaMMBbl CpPEIHETO
obmero oOpa3oBaHMs JIA JIMIl, OOydarImMXcs Ha 0a3e OCHOBHOTO o0miero ooOpazoBaHusi. DopMbl
MPOBEJCHUS KOHCYNbTAlUK (TPYIIOBBIC, HHAWBHUIyalbHbIE, NMUCHbMEHHBIC, YCTHBIC) OMPEIEISIOTCS
o0pa3oBaTenbHOM opraHu3anuei.

7.13. B nepuoa oOyueHHs ¢ IOHOLIAMU IPOBOJSATCS yueOHbIE cOOpBI™(2).

7.14. Ilpaktuka siBisercs oOs3arenbHbM pasfenoMm [ITICC3. Ona mpexacraBmsieT co0oil BuU
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y4eOHOHI JesATeNbHOCTH, HAalpaBlIeHHOW Ha (OPMHPOBAHUE, 3aKPEIUIEHUE, DPAa3BUTHE INPAKTHUECKUX
HaBBIKOB M KOMIETEHIIMH B MPOIECCE BBIMOJHEHUS ONPEICICHHBIX BUAOB padOT, CBA3aHHBIX C OyayIIei
npodeccuonanbHON aestenbHOCThIO. [Ipu peanuzanuu [IICC3 npemycmaTpuBaroTcs CISAYIOIMIME BUJIBI
NPaKTUK: yueOHast U MPOU3BOACTBEHHAS!.

[Tpon3BoICTBEHHAs MPAKTHKA COCTOUT U3 JIByX 3TAlOB: MPAKTHKHU IO NPO(UIIO CIIEUATBHOCTH U
MPEAIUIITIOMHOM TPAKTUKH.

VYuebHasg NpakTHKa W MPOU3BOJCTBEHHAs MpakTHKa (110 MPO(UII0 CIENUATbHOCTH) HPOBOIATCS
00pa3oBaTeNbHONW OpraHU3alMeld NP OCBOECHUHM OOYyYalOMIMMUCS MPO(ECCHOHATBHBIX KOMIETECHIMI B
paMKax NMpo(ecCHOHAIBHBIX MOJYJIEH U MOTYT PEalu30BbIBATbCA KAaK KOHLIEHTPUPOBAHHO B HECKOJBKO
NEpPUOJOB, TaK M PpacCpeOTOYEHO, UEpenysiCb C TEOPETUYECKUMHU 3aHATHSIMH B  paMKax
Ipo¢eCCHOHATIBHBIX MOJTYJICH.

[lenu w 3amaud, mnporpaMMbl M (OPMBI  OTYETHOCTH ONPEACISAIOTCS 00pa3oBaTENIbHOM
OpraHM3alMe 110 KaXXI0My BUly IPAKTUKH.

[Tpou3BoaCcTBEHHAs MPAaKTHKA JOJKHA IPOBOAUTHCS B OPraHU3alMsIX, HAIIPABJICHUE JESATEIbHOCTH
KOTOPBIX COOTBETCTBYET MPO(UIIIO MOATOTOBKU 00YYAIOLIUXCS.

ATTecTanus 1o UToraM IMpou3BOACTBEHHOMN MPAKTUKU MPOBOJUTCS C y4eTOM (WM Ha OCHOBAHUM)
pE3yJIbTAaTOB, IOATBEPKACHHBIX JOKYMEHTAMHU COOTBETCTBYIOIMX OpraHU3alui.

7.15. Peamuzauusa IIIICC3 mno cnenuanbHOCTH JAOJKHA OOECIeUMBATHCSA IE€JAarorMuyecKUMU
KaJ[paMH, UMEIOIMMH BbIcliee 00pa30BaHUE, COOTBETCTBYIOIIEE MTPOGUIII0 IPENoaBaeMOil JUCIUIIIUHBI
(Momynst). OnbIT IEATEIBLHOCTH B OPraHU3alUAX COOTBETCTBYIOLIEH MpodeccnoHanbHOM chepsbl sABIsETCS
00s13aTeNIbHBIM JUISl TpernojaBareself, OTBEYAIOIMX 3a OCBOGHHE OOydaroumMMcs MpodhecCHOHAIBHOTO
yuebHoro mmkia. llpemogaBareny MOMy4YarOT OMOJHUTENIBHOE MPO(EecCHOHATbHOE O00pa3oBaHHE II0
nporpaMMaM TOBBILIEHHUS KBalM(UKalLMU, B TOM uyucie B (opMe CTaXUPOBKM B MNPO(UIBHBIX
opraHuzanusax He pexe 1 pasa B 3 roza.

7.16. IIIICC3 pomxHa oOecrneunBaTbcsd Y4eOHO-METOAMUYECKONW JIOKYMEHTalMed 10 BCeM
JUCIUILIMHAM, MEKIUCIUILUIMHAPHBIM KypcaM U npodeccroHanbHbiM MoyisiM [TTICC3.

BHreayutopHas paboTa 10J1KHA COMPOBOXKIATHCS METOJUUECKUM OOecriedeHneM 1 000CHOBaHUEM
pacuera BpeMEHHU, 3aTpaulBa€MOr0 Ha €€ BbIIIOJHEHHE.

Peanuzanus IIIICC3 pomkHa obecrneunBaTbes JOCTYNIOM KaxkJoro oOydaromierocs k 0Oaszam
JaHHBIX U OuOIMoTeYHbIM (oHAAM, (HOPMHPYEMBIM IO TOJHOMY IEPEUHIO JUCHUIUIMH (MOAYJEH)
[MIICC3. Bo BpeMst caMOCTOATENbHOM MOATOTOBKU 00YyYaroIuecs TOMKHbI ObITh 00€CeUeHbl JOCTYIIOM K
cetu MIHTEpHET.

Kaxnplii oOyyaromuiicss JomkeH ObITh 0oOeclieueH He MEHee YeM OJIHUM YYeOHBIM IeYaTHBIM U
(M) IEKTPOHHBIM M3JAHUEM M0 KaXJA0M AUCHMILINHE MPOPECCHOHATBHOIO Y4eOHOr0 IMKIA U OJAHUM
y4eOHO-METOIUYECKUM MEeYaTHBIM U (MJIH) 3JEKTPOHHBIM U3JaHUEM IO KaXJIOMY MEXJIUCHHUITTMHAPHOMY
Kypcy (BKJIrOYast 3J1€KTPOHHBIE Oa3bl IEPUOJUUECKUX U3aHHM).

bubnuoreunsiit ¢oHJ AOWKEH OBITH YKOMIUIEKTOBAH IE€YAaTHBIMU W (WJIM) DIEKTPOHHBIMH
U3JIAHUSIMU OCHOBHOM M JTOTIOJHUTENHHOW y4eOHOM JTUTEpaTyphl MO JUCHUILUIMHAM BCeX YUeOHBIX LUKIIOB,
M3JIaHHOMW 3a MOCJIEHUE 5 JIEeT.

bubnuoreunsii ¢oHA, NOMUMO Yy4yeOHOW JUTEpaTyphl, JOJDKEH BKIIOYaTh OQUIIHAIbHEIE,
CIpaBOYHO-OMONIMOTpaduuecKkre U MepuoANYecKre U3anus B pacuere 1-2 sk3emmuisipa Ha Kaxabix 100
oOydJaronuxcs.

Kaxnomy oOyuaromemycs A0KeH ObITh oOecrnedeH OCTyN K KOMIUIEKTaM OMOIMOTEHYHOTro
¢doH1a, COCTOSIIMM HE MEHEE YEM U3 5 HAMEHOBAHUN POCCUICKUX KYpPHAJIOB.

OOpaszoBarenbHas ~ OpraHM3alusl  JOJDKHA  MPEAOCTaBUTh  OOyYalOMIMMCS  BO3MOXHOCTb
orepaTUBHOr0 ooMeHa MH(popMalueil ¢ poCCUUCKUMU 00pa30BaTeNbHBIMU OPTaHU3ALUSAMU U JOCTYN K
COBPEMEHHBIM PO eCCHOHATIBHBIM 0a3aM TaHHBIX U HHPOPMALMOHHBIM pecypcam ceTH MHTepHeT.

7.17. Ilpuem nHa oOyuenue mno IIIICC3 3a cuer OrOMKETHBIX ACCUTHOBaHUI (eaepatbHOro
Oromkera, OropkeToB CcyObekToB Poccuiickoil @Denepanui W MECTHBIX  OIOJDKETOB  SIBIISIETCS
OOIIEIOCTYITHBIM, €CJIM MHOE HE MPEAYyCMOTpPEeHO uacThio 4 crateu 68 demepanbHOrO 3akoHa OT 29
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nekabpss 2012r. N 273-®3 "O6 obpazoBanuu B Poccuiickoit ®enepanuu"*(1). durancupoBaHue
peanmzanuu IIIICC3 nomkHO OCYLIECTBIATHCS B 00bEME HE HMYKE YCTAHOBJIEHHBIX T'OCYJIApPCTBEHHBIX
HOPMAaTUBHBIX 3aTpaT Ha OKa3aHUE IOCYAapCTBEHHON ycIyrH B cepe o0pa3oBaHus Ul JAHHOTO YPOBHSL.

7.18. OOpa3oBatenbHast opranuzanusi, peanusytomas [IIICC3, nomkHa pacnonaratb
MaTepHaIbHO-TEXHUUECKOW 0a30ii, oOecrieunBaroliell NpoBeIeHNE BCEX BHUJIOB JIAOOPATOPHBIX pabOT U
NPAaKTUYECKUX 3aHATHHA, JUCUUIUIMHAPHOW, MEXIUCHMIUIMHAPHON M MOAYJIBHOM MOATOTOBKH, Y4eOHOU
HPaKTUKH, IPEayCMOTPEHHBIX y4eOHbIM IUIAHOM o0pa3oBaTenbHON OpraHu3alHH.
MarepuanpHo-TeXHHUECKass 0aza  JOJDKHAa  COOTBETCTBOBATH  JCWCTBYIOIIUM  CAaHUTApHBIM |
IPOTUBOIOYXKAPHBIM HOPMAaM.

Ilepeyennb
KaOMHETOB, JJa00paTOPHUil, MACTEPCKUX U APYTUX NMOMeIIeHn i

Kabunersr:

COLMAJIbHO-3KOHOMHUYECKUX JUCLUILINH;

MHOCTPAaHHOTO SI13bIKA;

MaTeMaTHKU U HHPOPMATUKH;

HKOJIOTHYECKUX OCHOB MPUPOIOTIOIH30BAHUS;

9KOHOMHKH OpraHU3alliy ¥ yIpaBJIeHUs IEPCOHAIIOM;

MEHEKMEHTA,

IPaBOBOI0 o0ecrneyeHus NpophecCHOHATBLHOMN 1eATENbHOCTH;

roCy/1apCTBEHHOW U MYHULIUIIATIbHOM CIIy>KOBlI;

JIOKYMEHTALMOHHOT0 00eCIeyeH s yIpaBIIeHUs;

ApXUBOBEICHUS;

npodecCHOHATBLHON 3TUKU M IICUXOJIOTUH JI€TIOBOTO OOIIEHNUS;

0€30MacCHOCTH KU3HEAEATEIbHOCTH;

METOANYECKUH.

JlaGopaTtopuu:

MH(POPMATUKU U KOMITBIOTEPHONH 00pabOTKH JOKYMEHTOB;

TEXHUYECKHUX CPEJICTB YIPABICHHUS;

CHCTEM 3JICKTPOHHOT'0 IOKYMEHTO000pOTa;

JIOKYMEHTOBE/ICHUS;

yueOHas KaHIensapus (ciry>k0a JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIPaBICHUS).

CnopTUBHBIN KOMILIEKC:

CIOPTHBHBIH 3aI;

OTKPBITHIA CTaIMOH MIHUPOKOTO MPOMUIIS ¢ HIIEMEHTAaMH TTOJIOCHI TPETSITCTBUH;

CTPEJIKOBBIN THD (B 1000 MoaAM(UKALINK, BKIIIOYAst SJIEKTPOHHBIN) I MECTO JIJISl CTPEIIHOBI.

RENISK

6u0nMMoTeKa, YNTAIBHBIN 3a11 C BBIXOZOM B ceTh MIHTEpHET;

AKTOBBIN 3aJl.

Peanuzanus INIICC3 nomkHa obecrieunBaTh:

BBHIITOJIHEHNE OOYYaIOMMMHCS JTa0OpaTOPHBIX W TMPAKTHYECKMX 3aHATHH, BKIIOYas Kak
00s13aTeNIbHBIA KOMIIOHEHT MPAaKTHYECKUE 33/1aHUs C UCTIOJIb30BAHUEM NTEPCOHATIBHBIX KOMITBIOTEPOB;

OCBOCHHE  OOydJarommMucs  Mpo(eCCHOHANBHBIX  MOIYJEeH B  YCIOBUSIX  CO3JaHHOM
COOTBETCTBYIOIIEH 00pa3oBaTeNbHON cpelbl B 00pa3oBaTEeNbHONW OpraHM3allid WM B OpPraHU3alusix B
3aBHCHMOCTH OT CTICITU(UKH BHJIA IESTEIHHOCTH.

[Tpy ucronb30BaHUM 3IEKTPOHHBIX M3/1aHUI 00pa3zoBaTeibHas OpraHU3alUs JOJDKHA 00eCIeUuTh
KaXJ0ro oOywatomierocsi pabouMM MECTOM B KOMIIBIOTEPHOM KJlacCe€ B COOTBETCTBUU C OOBEMOM
U3y4aeMbIX JUCLIUTUIMH.
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OOpa3oBarenbHasi OpraHu3anusi JOJDKHA ObITh o0ecrieueHa HEOOXOAUMBIM  KOMILJIEKTOM
JMIIEH3UOHHOTO MTPOrPAaMMHOTO 0OecTieueHusl.

7.19. Peammzamus [IIICC3 ocymecTBisieTcss 00pa3oBaTeIbHOM OpraHU3aIuel Ha TOCYAapCTBEHHOM
s3bIke Poccuiickoi denepannu.

Peamuzamus  [IIICC3 oOpa3oBareinpbHON OpraHu3aiieil, pacrojiO)KCHHOM Ha TEPPUTOPUHU
pecniyonuku Poccuiickoit denepanyy, MOXKET OCYIIECTBIATHCS HAa TOCYIAPCTBEHHOM SI3bIKE PECITyOIMKH
Poccuiickoii @enepanii B COOTBETCTBHHM C 3aKOHOAATENbCTBOM pecnyonuk Poccmiickoit deneparumn.
Peamuzanus TIIICC3 o0pazoBaTenbHOW OpraHu3aluell Ha TOCYAapCTBEHHOM S3bIKE PECITyOIHKH
Poccuiickoit @enepanu HE MOJDKHA OCYIIECTBIATHCS B yIIepO roCylapCTBEHHOMY s3bIKy Poccuiickoit
®denepauuu.

VIII. Ouenka kayecTBa 0CBOEHMSI IPOrPAMMBbI OATOTOBKH CIEIHAJIUCTOB CPeIHero 3BeHa

8.1. Ouenka kauectBa ocBoeHus IIIICC3 nomxHa BKIIIOYATh TEKYIIMH KOHTPOJIb YCIIEBA€MOCTH,
IPOMEKYTOUHYIO U TOCYJAapCTBEHHYIO UTOTOBYIO aTTECTAllMU 00YUarOIIUXCA.

8.2. Konkpernple (GopMBbI W TPOIETYpHl TEKYLIETO KOHTPOJS YCIHEBAEMOCTH, MPOMEKYTOUYHOU
aTTecTallud IO  KaXIOW  JUCLMIUIMHE M Npo(ecCHOHAIbHOMY  MOJYJII  pa3pabaThIBalOTCA
00pa30BaTeNIbHON OpraHU3alMeil CaMOCTOATENBHO M JAOBOJATCA JI0 CBEACHMS OOYdYalOIIUXCS B TCUCHUE
HEPBBIX JIBYX MECSLEB OT Hadana o0yueHHUs..

8.3. Jlns aTTectanuy 00y4arommxcsi Ha COOTBETCTBUE MX MEPCOHAIBHBIX JOCTHKEHUM MOITAHBIM
tpeboBanusiM coorBercTBytouied IIIICC3 (Texkymuii KOHTPOJIb YCHEBAEMOCTH U IPOMEXKYTOUHAs
aTTecTalnys) Co3/4aloTcsi (OHIBI OICHOYHBIX CpPEACTB, IMO3BOJSIONIME OIICHUTh YMEHUS, 3HAHMA,
HPAaKTUYECKUNA OIBIT U OCBOEHHBIE KOMIIETCHIIUH.

@OoHABI ONEHOYHBIX CPEACTB Ui MNPOMEKYTOYHOW aTTeCTAllMM MO JUCHUIUIMHAM |
MEXIUCIUIUIMHAPHBIM ~ KypcaM B COCTaBe NpPOQEeCCHOHATbHBIX MOJIyJel pa3pabaThIBalOTCS U
YTBEPKIAI0TCA 00pa30BaTeIbHOM OpraHn3ayeil CaMOCTOATENBHO, a A1l IPOMEXKYTOUYHON aTTECTALUH 110
npodeCCHOHATIBHBIM MOAYJISIM U JJIi TOCYAApCTBEHHOM MTOTOBOM aTTecTaluu - pa3padaThIBAIOTCS U
YTBEpKAAI0TCca 00pa3oBaTeNbHON OpraHU3aLUeH MMoCIe MPEABAPUTEIFHOTO TTOJIOKUTEIBHOTO 3aKIFOUCHHS
paboronateneii.

Jis  IpOMEXYTOYHOH aTTecTanuyd OOyYaloUIMXCsl MO JUCHHUILIMHAM (MEXKIUCIUTUTHHAPHBIM
KypcaMm) KpoMe MpernojaBareieidl KOHKPETHOW AMCHUIUIMHBI (MEXIUCIUILIMHAPHOTO Kypca) B KauecTBe
BHEIIHUX SKCIIEPTOB JIOJKHBI aKTHBHO MPUBIIEKATHCS IPETOJaBaTEeNIM CMEKHBIX JUCIHUIUTIH (KYPCOB).
JUis  MakcUManbHOTO MPUONMKEHHS MporpaMM IPOMEXYTOUYHOH aTTecTaluu oO0ydaromuxcs 10
npopeCcCHOHATBPHBIM ~ MOJYJISIM K YCIOBHAM WX Oyaymed mpodecCHOHATbHOW e TeIhbHOCTH
o0pa3oBaTeNbHON OpraHM3alueil B KayecTBE BHEUITATHBIX SKCIEPTOB JOJKHBI aKTUBHO NPUBJIEKAThCA
paboTonaTenu.

8.4. OueHka KauecTBa MOJTOTOBKM OOYYarOIIMXCS M BBITYCKHUKOB OCYIIECTBIISETCS B JBYX
OCHOBHBIX HATIPaBJICHUSX:

OLIEHKa YPOBHSI OCBOCHMS AMCLUILINH;

OIICHKAa KOMITETEHIIUI 00yYaronuxcs.

Jnist 1oHOIIeH mpeycMaTpUBaeTCs OLIEHKA Pe3yIbTaTOB OCBOSHHSI OCHOB BOEHHOM CITYKOBI.

8.5. K rocymapcTBeHHOHl HWTOroBOM aTTeCTAallMU JOMyCKaeTcs OOydarolUics, HE HMEIOIIUN
aKaJeMUYEeCKON 3aJ0JDKEHHOCTH M B IIOJHOM O0beMe BBHINOJHMBIIMKM y4yeOHBIM TJIaH WK
WH/IMBUIYAIbHBIA y9eOHBIN IJIaH, €CITM MHOE HE YCTAHOBIICHO MOPSIKOM IPOBEIEHHS TOCYAapCTBEHHON
UTOTOBOM aTTecTally MO0 COOTBETCTBYIOIIUM 00pa30BaTeIbHBIM Mporpammam™(3).

8.6. T'ocynmapcTBeHHass WTOroBas aTTECTalMs BKJIOYAET IOATOTOBKY M 3alUTy BBITYCKHOU
KBAJTM(PHUKAIIMOHHON paloThl (AuIioMHas paboTa, IUIUIOMHBIN mpoekT). Obs3arenbHoe TpeboBaHME -
COOTBETCTBUE TEMATHKH BBIITYCKHOW KBaTH()PUKAIMOHHOW PabOTHI CONEPIKAHUIO OJHOTO WIIH HECKOJIBKUX
podeCCHOHATBHBIX MOTYJICH.
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FOCYI[apCTBeHHHﬁ OK3aMCH BBOJUTCA 110 YCMOTPCHHIO O6p330BaTeJ'IBHOI71 OopraHu3aluu.

*(1) Cobpanue 3akoHomatenbcTBa Poccuiickori deneparuu, 2012, N 53, cr. 7598; 2013, N 19,
cT. 2326; N 23, c1. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19,
ct. 2289; N 22, cT. 2769; N 23, ct1. 2933; N 26, cT. 3388; N 30, ct1. 4263.

*(2) Ilynaxr 1 crateu 13 ®enepanpHoro 3akoHa ot 28 maprta 1998 r. N 53-@3 "O BomHCKOU
o0si3aHHOCTH M BoeHHOU ciyx0e" (Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 1998, N 13,
ct. 1475; N 30, cr.3613; 2000, N 33, cr.3348; N 46, cr.4537; 2001, N7, cr. 620, cr.621; N 30,
ct. 3061; 2002, N 7, cT. 631; N 21, cT. 1919; N 26, c1. 2521; N 30, ct. 3029, ct. 3030, cT. 3033; 2003, N 1,
cr. 1; N8, ct. 709; N 27, ct. 2700; N 46, ct.4437; 2004, N 8, ct. 600; N 17, c1. 1587; N 18, cT. 1687;
N 25, cr. 2484; N 27, ct. 2711; N 35, c1. 3607; N 49, c1. 4848; 2005, N 10, ct. 763; N 14, cT. 1212; N 27,
cT. 2716; N 29, c1. 2907; N 30, ct. 3110, ct. 3111; N 40, ct. 3987; N 43, cT. 4349; N 49, c1. 5127; 2006,
N1, ct. 10, ct.22; N 11, cr. 1148; N 19, ct. 2062; N 28, ct1. 2974, N 29, cT. 3121, cr1. 3122, cT1. 3123;
N 41, ct. 4206; N 44, ct. 4534; N 50, ct. 5281; 2007, N 2, cT. 362; N 16, ct. 1830; N 31, c1.4011; N 45,
cT. 5418; N 49, ct. 6070, ct. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT1. 5746; N 52, cT. 6235;
2009, N7, cr.769; N 18, ct.2149; N 23, cr.2765; N 26, cr.3124; N 48, cr. 5735, c1.5736; N 51,
cT. 6149; N 52, ct. 6404; 2010, N 11, c1. 1167, c1. 1176, c1. 1177; N 31, c1.4192; N 49, cT. 6415; 2011,
N 1, ct. 16; N 27, ct.3878; N 30, cr.4589; N 48, ct. 6730; N 49, cT. 7021, cT. 7053, ct. 7054; N 50,
ct. 7366; 2012, N 50, ct. 6954; N 53, cr.7613; 2013, N9, cr. 870; N 19, ct.2329; cr.2331; N 23,
cT. 2869; N 27, ct. 3462, ct1. 3477; N 48, ct1. 6165).

*(3) Yacts 6 crathu 59 @enepanbHoro 3akoHa ot 29 nexadpst 2012 r. N 273-03 "O6 ob6pa3oBanuu
B Poccwmiickoit @eneparnuun" (Cobpanue 3akonoaarenbcrBa Poccutickoit @enepammu, 2012, N 53, cr. 7598;
2013, N 19, ct. 2326; N 23, ct. 2878; N 27, cT1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562,
cT. 566; N 19, ct. 2289; N 22, cT. 2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263).

IIpunoxenune

K OI'OC CITIO no cnenuagannoct 46.02.01
JoxyMeHTallMOHHOE o0ecneyeHune
yYIpPaBJICHHUS U apXUBOBEICHUE

Ilepeuennb
npogeccuii padbounx, T10KHOCTEH CIYKAIMX, PEKOMEH/YyeMbIX K 0CBOCHHIO B PAMKaX IPOrpaMMbl
MOJATOTOBKH CHELHATNCTOB CPEIHEr0 3BeHa

Koa no O6uiepoccuiickomy HaumenoBanue npodeccuit pabounx, JOHDKHOCTEH CiTyKalux
kinaccudukraropy mpodeccuit
pabouux, TOIKHOCTEH CITyKalX
u TapudHbIxX pazpsnos (OK

016-94)
1 2
26353 Cekperapb-MalIMHUCTKA
20190 ApxuBapuyc
21299 JenonpounsBoaurenns
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